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Unit 1: Teaching Practice (TP)
Aim: To provide trainees with the opportunity to document and reflect on teaching practice
throughout the course.
The Teaching Practice Journal (TPJ) consists of four parts:
1. TP documents (lesson plans, materials, tutor feedback)
2. Peer Observations
3. Self-Evaluations
4. Guided Observation Journal
1. TP Documents
For each of the six 1-hour lessons, trainees will need to include lesson plans, materials, and
tutor feedback. Trainees will also include a final summary of their progress over the six
lessons. See appendices B, C, D, G.
Trainees will be marked and given feedback on their 6 lessons and given an overall grade.
This will be based on the rubric below:
A

B

Grade A trainees will show an ability to:

Grade B trainees will show an ability to:

∙ increase their independence in planning
∙ teach a range of lessons of different types
∙ provide meaningful practice of target language
∙ react appropriately to student-generated language
∙ design effective materials
∙ adapt materials to meet learner outcomes
∙ reflect on and evaluate their own practice with
considerable insight and benefit from feedback
∙ take risks in teaching approaches in the second half
of the course

∙ apply ideas from several areas of the theory side of
the course
∙ plan and write aims clear enough to be used by
another teacher and accurately reflected what
happened in practice
∙ adapt materials to suit the group and help them make
progress in their language development
∙ show awareness of students as individuals, grouping
and monitoring well
∙ be perceptive to feedback, noting similar issues to the
tutors and responding well to the comments of others

C

Fail/Refer

Grade C trainees will show:
∙ evidence of progress, applying some knowledge from
the theory side of the course
∙ an ability to write lesson plans using the provided proforma
∙ the ability to select materials appropriately and use
them in an organized way beneficial to the learner
group
∙ rapport with the learners, including control of their
classroom language
∙ that they can contribute meaningfully to feedback,
noting areas to work on in their next TP

Refer trainees will occasionally fail to meet passing
criteria.

For those receiving a Refer grade, the trainers will have raised concerns in the mid-course
tutorial. They will need to resubmit any work not up to standard, and this will be moderated
by Trinity, with Trinity making the final decision. Trainees will be given every opportunity to
meet requirements for a passing grade.

Trainees can fail one lesson in their TP. The rubric below is for an overall fail of the lesson:
Fail level trainees will fail to:
 submit a lesson plan including a SMART objective, staging, or timings
 establish rapport with students or create an environment conducive to
learning
 make students aware of tasks or activities through instructions using accurate
spoken or written English
 assess achievement of objectives, evaluate tasks, or be aware of potential
alternatives
If any of these issues occur, the trainers will address them following teaching practice.
Marking Schemes for TP
Teaching Practice will be marked on every lesson and an overall mark. Each lesson will be
observed by a tutor, who will deliver feedback. A grade (Fail, C, B, A) will be given for each
lesson. Trainees will receive written feedback on the Tutor Evaluation Pro-Forma (Appendix
C).
Final Summary
Trainees will submit a final summary of their TP. This will be a written reflection on all six
lessons and thoughts on future development (see Appendix G).
Observing Tutors
Tutors observing lessons will be either the main course trainers or trained observers
approved by Trinity. All TP tutors (i.e. those involved with observing assessed TP, teaching
Guided Observation lessons, and TP preparation) will hold a recognized TESOL teaching
qualifications at Diploma level (or equivalent) or in the process of completing their Diploma.
Format for the TPJ
The TPJ should be submitted both digitally and as a hard copy. The hard copy should be
submitted as a bound file or in an arch level folder.
Your course director will advise you on the format of the coursework submission.
The hard copy should contain:
 Front Cover
 Contents Page
 Page numbers (if possible)
 For each lesson:
∙ Lesson Plan
∙ Materials
∙ Self-Evaluation
∙ Tutor Evaluation
 Final Lesson Summary
 Guided Observation Journal

The digital copy should follow the filing system pictured below and submitted on
training.ef.com.

2. Self-Evaluation
Aim: to give trainees the opportunity to develop self-reflection skills and assess their own
teaching practice.
Trainees will reflect on each lesson taught and fill out a Self-Evaluation pro-forma (Appendix
D). This is part of the TPJ and allows trainees to reflect on their own teaching.
Trainees will be graded on their ability to evaluate their own lessons. The mark contributes to
the overall TPJ grade (Fail, C, B, A). Trainees will be marked on all lessons.
Trainees are expected to complete their Self-Evaluation directly after their TP and before
they receive written feedback from their tutor.

Trainees’ Self-Evaluation will be marked based on the rubric below:
A
B
Grade A level trainees will show an ability to:

Grade B level trainees will show an ability to:

· assess the extent to which the objectives were
achieved and cite evidence from students to support
this
· correctly identify factors which contributed to the
achievement and non-achievement of the lesson.
· propose changes to teaching techniques and
materials to be made for future lessons and learners,
and state the rationale behind these in relation to
achievement of future lesson objectives
· set specific, measurable, achievable and relevant
teaching aim(s) for next lesson
· analyze strengths and presents supporting evidence
and/or rationale
· justify feasibility of lesson aims with reference to
learner motivation, background and language
proficiency

· evaluate achievement and non-achievement of
lesson aims and outcomes
· identify factors which contributed to the achievement
and non-achievement of the lesson.
· discuss how they plan to adapt teaching techniques
and materials for future classes and learners
· set personal teaching aims for the next lesson.
· identify overall strengths and cite evidence
· justify feasibility of lesson aims with reference to
learner motivation, background or language proficiency

C

Fail/Refer

Grade C level trainees will show an ability to:
· evaluate achievement and non-achievement of aims
and outcomes
· state the perceived reasons for these
· discuss how they plan to adapt teaching techniques
or materials for future classes or learners
· set a personal teaching aim for the next lesson
· identify overall strengths
· comment on feasibility of lesson aims

Refer trainees will occasionally fail to meet passing
criteria.

2. Guided Observation Journal
Aim: to give trainees the opportunity to learn from experienced teachers through the use of
observation tools.
Trainees will observe 4 hours of lessons taught by experienced teachers. These hours will
be scheduled as part of the course. Trainees will be given a range of observation tools to
focus their observations. These may include observing for classroom management, learner
development, learner understanding, materials and tasks, lesson planning, and teaching
roles.

Trainees’ Guided Observation Journals will be marked using the rubric below:
A
B
Grade A level trainees will show an ability to:

Grade B level trainees will show an ability to:

· analyse strengths/weaknesses in a different area of
teaching and present supporting evidence and/or
rational in each of the 4 lessons

· identify overall strengths/weaknesses in a different
area of teaching and cite evidence in each of the 4
lessons

SUMMARY
· correctly identify the extent to which the 4 observed
aspects of teaching contributed to the achievement
and non-achievement of lesson aims
· propose adoption to teaching techniques to be made
for future lessons and learners, and state the rationale
behind these

SUMMARY
· identify the extent to which some observed aspects of
teaching contributed to the achievement and nonachievement of lesson aims.
· discuss how they plan to adopt teaching techniques
and materials for future classes and learners.

C

Fail/Refer

Grade C level trainees will show an ability to:
· identify overall strengths/weaknesses in a different
area of teaching in each of the 4 lessons
SUMMARY
· identify how at least 1 aspect of teaching affected
learners/the lesson.
· discuss how they plan to adopt teaching techniques
or materials for future classes or learners.

Refer trainees will occasionally fail to meet passing
criteria.

Unit 2: Language Awareness & Phonology (LA)
Aim: To raise trainees’ awareness of the main grammatical, lexical and phonological features
of Standard English.
Assignment: The LA assignment is a 1 hour written exam after all Language
Awareness Input Sessions have been completed. The exam covers specific aspects of:








Grammar/Lexis
Word classes/parts of speech as a
tool for language analysis
Syntactical elements as a tool for
text/discourse analysis
Tenses and aspects
Word formation and lexical
relationships
Features of discourse analysis
Language variation
Awareness of interlingual interference

Phonology






Phonemes
Words and phrases
Sentences and discourse
Analysis of learners’ spoken English

Trainees will NOT be permitted to use any printed text books, phones, computers or
other technology during the exam.
Aspects of Unit 2 will be introduced through:
 face-to-face Input Sessions dedicated to LA
 online component
 reading assignments
 supplementary materials
Trainees will also integrate aspects of Unit 2 throughout different sections of the course:
 Pre-Course Task
 Linguistic Analysis in Teaching Practice Lesson Plans
 Analysis of language proficiency in the Learner Profile
Marking: Trainees will need to obtain a mark of 60% on the LA Exam to pass Unit 2. Trainees
who do not pass will need to re-sit the exam as soon as possible. If the re-sit is completed
after course moderation, Trinity will charge an extra fee.

Unit 3: Learner Profile (LP)
Aim: to give trainees the skills and experience in creating a detailed learner profile
Trainees will produce a 2000-3000 word learner profile for one learner. Trainees are matched up
with a learner from the Teaching Practice group. They will need to arrange two meetings with
‘their’ learner:



a 60-90 minute needs analysis session
a 60 minute 1:1 lesson

The learner profile will be a comprehensive assessment of the learner’s fluency, accuracy,
phonological level, and cover reading, writing, listening, and speaking skills.
Learner Profile to-do checklist
o
o
o
o
o
o
o
o
o
o
o
o
o
o
o

select learner and arrange interview time
prepare background questions for the interview
produce a reading/writing task for the interview
prepare an extended listening task for the interview
conduct the interview, recording the spoken section
photocopy and annotate any errors on the written work
write out a two minute section of the taped conversation
annotate any errors in the transcribed section
transcribe any phonology errors in the taped section, including any problems with weak
forms, intonation, or word stress
refer to Learner English to see how the contrasting L1/L2 features may or may not have
led to any errors the learner makes
write list of long-term and short-term aims for your learner
write one hour lesson plan based around one or two short-term aims
deliver 1:1 lesson
evaluate lesson
write up Learner Profile, including all prepared documents and tape as appendices

Learner Profile Guidelines
Trainees should write up the Learner Profile project using the sub-headings given below. Marks
are indicated and give a guide to how much content there should be for each section.

Guidelines for the 1:1 Lesson Feedback
Following the 1:1 lesson, trainees will reflect on what was achieved and contrast the lesson to
teaching groups. Feel free to adapt and extend the following points:






How well did you achieve your aims? Were your aims realistic or too ambitious for a onehour lesson?
How closely did you stick to your plan? Was there the opportunity or necessity to deviate
from it at any point? Did the mean that you did not meet your stated lesson aims?
How did you find teaching 1:1 different from group classes? Think about:
o The need for flexibility. Think about timing, staging, addressing problems as they
crop up.
o What roles the teacher and learner have.
o Relieving the intensity of 1:1 teaching
o Any need to adapt methods and approaches learned on this course
Would you adapt any of your recommendations or conclusions about your learner in the
light of this lesson?

Unit 4: Materials Assignment (MA)
Aims
 To be able to plan, produce, use and evaluate simple classroom teaching materials
and accompanying tasks
 To produce a written rationale and evaluation of the effectiveness of the materials
 To reflect on and discuss the use of the selected materials

Assessment Criteria
By referencing a piece of specific material they have used on the course, trainees will be
expected to:
 Produce a written assignment of 400-500 words (see appendix H)
 Have an assessment interview (15 minutes)
The Materials Assignment is assessed directly by a Trinity moderator. The following
assessment criteria will be used:

Written Communication Skills

Criterion
The trainee is able to:

1 mark per criterion

1 mark per criterion

Identify the linguistic purpose and
specific objective

Identify linguistic purpose

Identify specific objectives

Explain how the materials were
appropriate for the student’s needs

Identify class needs

Explain how the materials met the
class needs

Identify potential difficulties with the
materials

Identify potential difficulties

Identify potential solutions

Effectively discuss how the materials
were used in the classroom

Discuss groupings used

Discuss the wider context for
using the materials in the lesson,
e.g. stages of the lesson

Evaluate the success of the materials

Reasons for the success (or not)
of the materials

Indicate how this conclusion was
reached

Discuss the suitability of the materials
both in terms of needs and motivation
of learners

Suggest how the materials might
be improved in terms of students’
linguistic needs
Discuss the suitability of the
materials in terms of learner
needs

Suggest how the materials might
be improved in terms of their
design and presentation
Discuss the suitability of the
materials in terms of learner
motivation

Discuss what problems arose from the
materials and how they were dealt with

Discuss actual problems that
arose

Discuss the solutions to these
problems

Discuss how learners responded to the
materials and why the trainee thought
this was the case

Discuss the learners’ response to
the materials

Reason(s) for why the learners
responded in this way

Discuss what the learning outcomes
were for the materials and how the
materials might be improved

Discuss the learning outcomes

Discuss the potential
improvements to the materials

Demonstrate what they have learned
about the selection and production of
English language teaching materials

Discuss the point(s) made in
relation to the selection of
materials

Discuss the point(s) made in
relation to the production of
materials

Demonstrate what they have learned
about teaching English using materials
from different sources

Example(s) of what trainee has
learned

Justify why using self-generated
materials is beneficial

Suggest how the materials might be
improved

Oral Communication Skills

Trainees must obtain 14 out of a possible 24 marks

A
B
C
Refer/Fail

21-24
16-20
12-15
0-11

Unit 5: Unknown Language Journal (ULJ)
Aims
 To raise awareness of the learning experiences and feelings of a learner being
taught a new language, with little or no use of the learner’s first language
 To identify the aims and objectives of the lesson and the ways in which these were or
were not achieved through the methodology, materials and class management
techniques employed
 To raise awareness of a few main elementary contrastive features of the taught
language and English
The Unknown Language Journal will consist of four lessons of approximately one hour. After
each lesson, trainees will record their feelings and experiences as learners and the ways in
which different methods and techniques result in successful learning through a written,
assessed journal.

Assessment Criteria

Materials

Reflection

Learning Objectives

Methodology

Reflection

Learning Objectives

Lesson Staging

Reflection

5

5

5

5

5

5

5

5

5

5

5

5

Final
Summary

Presentation

Learning Objectives

Lesson 4

Reflection

Lesson 3

Classroom Mgmt

Max Score

Lesson 2

Learning Objectives

Lesson 1

Contrastive Analysis



A reflective journal after each lesson, using a range of tools (see Appendix I)
A brief, one-page description of the main contrastive features of the taught language
and English
An overall summary which reflects their professional evaluation of this unit and the
teaching methodology used which suited the learning preferences of the trainee and
others in the group. The summary must be a considered statement that goes beyond
comment on the trainee’s personal difficulties and must include what they will take
forward into their own teaching

Overall Summary




10 20 10

Final Mark

100

Trainees’ journals will be graded according to the rubric below:
A

B

Grade A trainees will show an ability to:

Grade B trainees will show an ability to:

∙ thoroughly describe the perceived grammatical,
functional, and lexical objectives of the lesson using
appropriate teaching terminology
∙ give a detailed overview of the methods used by the
teacher, including activities and materials
∙ reflect on the nature of the learning experience and
on which teaching methods and attitudes suited the
learning preferences of the trainee and other in the
group
∙ correctly identify and describe all contrastive
elements between the language taught and English,
using appropriate grammatical terminology

∙ describe the perceived grammatical, functional, and
lexical objectives of the lesson using appropriate
teaching terminology
∙ give an overview of the methods used by the teacher,
including activities and materials
∙ reflect on the nature of the learning experience and
on which teaching methods and attitudes suited the
trainee and other in the group
∙ correctly identify and describe contrastive elements
between the language taught and English, using
appropriate grammatical terminology

C

Fail/Refer

Grade C trainees will show an ability to:
∙ describe the perceived grammatical, functional, and
lexical objectives of the lesson
∙ describe how the teacher achieves the perceived
aims
∙ reflect on the nature of the learning experience and
on which teaching methods suited the trainee
∙ identify and describe contrastive elements between
the language taught and English
∙ evaluate the teaching methodology

Refer trainees will occasionally fail to meet passing
criteria.

For those receiving a Refer grade, the trainers will have raised concerns in the mid-course
tutorial. They will need to resubmit any work not up to standard, and this will be moderated
by Trinity, with Trinity making the final decision. Trainees will be given every opportunity to
meet requirements for a passing grade. Trainers will be alert for these occasions and will
address them with the trainee, as appropriate. For those receiving a Fail grade and
resubmitting a journal, Trinity will charge an extra fee.

APPENDICES

EF CertTESOL Statement of Commitment
I hereby confirm that I understand the following is expected of me during the duration of
the CertTESOL course, and can confirm:
1. I am aware of the course schedule and accept the course’s dates, times and
location.
2. I have read the CertTESOL handbook and asked about anything I am unsure
about.
3. Once committed to the course, 100% attendance is compulsory in order to pass. I
commit to not taking annual leave on course days.
4. I am prepared to dedicate a full day of study time each week to attend the face
to face sessions of the course, plus extra time for course reading and writing
assignments.
5. If I am sick, Course Directors will try, but can’t guarantee, to arrange make up
lessons within the course dates.
6. Any re-sits and/or delayed candidates will be subject to space availability on
future courses.
7. I understand I am responsible for submitting assignments on or before deadlines
8. Any and all submissions (e.g. printing lesson plans and assignments) are my own
responsibility. If school printers are broken, I am responsible for finding another
way to print my submissions.
9. If I don’t understand course content, procedures or scheduling, I will seek advice
from a tutor
10. I understand that throughout the course I will be held to the behavioral conduct
standards in the EF Work Manual. If any of my behavior violates this code of
conduct my line manager will be informed.
11. I understand that the students I will teach in this course will be adults, at
elementary and intermediate level and I am prepared to teach this age and level.
12. I understand that my results may be shared with EF.
13. I understand and accept that the schedule, location and course content might be
subject to change.
Candidate Name
Signed
Date
Course Date Start
Course Location
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