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Document
Purpose:

To help create a caring international community built on mutual trust
and respect, we aim to ensure:

students can enjoy learning and the boarding experience
students make a positive contribution to the School community
students achieve well-being and stay safe & healthy

students make the most of the academic, co-curricular and
social opportunities on offer

students behave appropriately in a range of educational and
social settings

we value the rights of the individual and treat others with respect
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Related Attendance Policy

Documents: Student Handbook

Anti-Bullying Policy

Safeguarding Policy

Searching and Confiscation Policy

Boarding Schools: National Minimum Standards

Change log Policy brought in line with EF Academy Torbay's policy 2018, with
changes for the Private Further Education (PFE) context made by Paul
Ellis in the light of the EF Academy Oxford Student Handbook.

May 2019: P. Ellis & M. Fletcher-Single: added the revised sanctions grid
from the 2019-20 Student Handbook and added a section on social
media.

June'20 (Mark Fletcher-Single): additional information and details of
relevant procedural changes to incorporate the development of our
COVID-19 Policy

Jun.”21 (Mark Fletcher-Single): reviewed policy to ensure closer synergy
with Safeguarding Policy following advice from Barbara Lewin's
Safeguarding training (Nov.'20) and to reflect the recent Feb."21
consultation period of Boarding Schools: National Minimum Standards
'Raising expectations in relation to other existing standards such
as...behaviour management...'

Aug.'21(Mark Fletcher-Single): developments to reflect the School's
leadership restructure during academic yr. Aug.'21to Jul.'”22

Aug.”22 (Freya Waites) restructuring the policy to be more user-friendly
and ensure compliance. Also updated policy and procedure to be in-line
with updated guidance.

Date of Next May 2023

Review:

Policy Statement

EF Academy Oxford believes in order to enable teaching and learning to take place, desired
behaviour in all aspects of school and boarding life is necessary. It seeks to create an inclusive
caring, learning environment in the School by:

e promoting desired behaviour and discipline through a consistent system of rewards
and sanctions which also serve to promote early intervention

e promoting self-esteem, self-discipline, proper regard for authority and positive
relationships based on mutual respect

e ensuring equality and fairness of treatment for all

e providing a safe environment free from disruption, violence, bullying and any form of
harassment

e promoting a culture of praise and encouragement in which all students can achieve
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EF Academy Oxford is a diverse international school that seeks to give its students global
confidence for a global society. It is built upon shared community values, and these inform
everything we seek to do. Our encouragements and sanctions are designed to promote these
values, which are:

Responsibility - our students take responsibility for their own learning and behaviour.
We want students to be confident and self-guiding individuals. Students will have
guidance and sufficient freedom to make informed choices, considering the
consequences of their actions. We want students to be able to take leadership
opportunities and to show consideration of others and the environment in everything
they do.

Respect - our students show understanding, tolerance and compassion. We value
open-mindedness and seek to develop international awareness and cultural sensitivity.
By listening first and treating others as we wish to be treated, we create a culture of
mutual respect that benefits the whole community.

Ambition - our students are given self-confidence and belief in their ability to achieve
the best possible outcomes. We value and celebrate both progress and achievement.

Growth Mindset - our students embrace challenge. As a School, we believe in the
value of commitment and hard work; effort and attitude are the keys to success here.
Our students are helped to develop resilience, the ability to accept and respond to
difficult situations. We take the view that failure in a supportive and responsive
environment will help students to develop and achieve their ambitions.

Love of learning - our students develop intellectual curiosity; they want to learn more.
Teachers promote problem-solving and critical thinking through interesting and
challenging lessons that require creativity and innovation. Students and staff value
feedback, using it to improve their achievements. They are encouraged to embrace
personal development opportunities within our School. As a School, we recognise
students are better, more well-rounded individuals when they have ample opportunity
for enjoyment and fun. As well as interesting lessons, we provide a wide range of
enrichment opportunities through trips, clubs, activities and social events.
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Key Personnel

The aim of highlighting key personnel is to outline the role of designated staff in maintaining
consistent behaviour expectations. Promoting positive behaviour and relationships is a
responsibility of all who work in the School.

Mark Fletcher-Single (Head of School) is responsible for overseeing the pastoral care and
behaviour management of students.

Tina Desmond (Head of Boarding) is responsible for the pastoral care and behaviour
management and safeguarding of students in residence. She is also the Designated
Safeguarding Lead.

Freya Waites and Joan Wilisoni (Pathway Managers) are responsible for the pastoral care
and behaviour management of students in academics as well as extra-curricular.

Staff, including teachers, support / welfare staff and volunteers, will be responsible for
ensuring policies and procedures are followed, and consistently and fairly applied. Mutual

support amongst all staff in the implementation of this and all policies is essential.

Staff have responsibility for creating a high-quality learning environment, teaching positive
behaviour for learning, and implementing the agreed policy and procedures consistently.

All stakeholders will be expected, encouraged, and supported to take responsibility for the
behaviour of the student both inside and outside the School.

Creation of a safe environment

The underlying objective to create a safe environment in which all students, including
boarders, can learn and reach their full potential and to reflect the values and ethos of the
School.
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School Code of Conduct and Routines (Also see full code of conduct in Appendix)

The following is a summary of the code of conduct. The full code of conduct will be issued to
students prior to arrival. In all cases, the School will support the student to modify and
improve their behaviour.

Summary of the Code of Conduct

Students are expected to:

e Bein full attendance each day, except when on approved leave, although a student
may leave the premises when not required to be in School.

e Be punctual in the mornings and for all commitments thereafter.

e Do all work set and complete assignments on time.

e Behave in a civilised way both on and off the premises. Care and concern for others
should be extended to members of the public.

e To respect other people’s property by not stealing, damaging or destroying it.

e To treat others with understanding regardless of race, age, religion, disability, gender,
and sexual orientation.

e To ensure the safety of others.

e Tolive inresidence in a way that does not have a negative effect on other students’
ability to rest or sleep. To care for their environment and to keep it clean and tidy.

The following is not acceptable:

e Alcoholic drinks are not allowed on School premises, nor is the consumption of
alcohol allowed at any time during the School term, on or off School premises,
regardless of a student's age.

¢ No non-medical drugs are allowed: any involvement with illegal substances is likely
to result in your permanent exclusion from the School.

e Gambling of any kind is forbidden.

e Mobile phones may not be used during lesson time unless authorised by the teacher
for a specific educational purpose.

e Entertainment containing excessive violence, occult-related activities, sexually
suggestive behaviour or excessive use of foul language is not allowed in the School
residence.

e Rudeness or aggressive behaviour of any kind towards peers and staff.

e Sexual Harassment of any type.

e Cyberbullying whether by text message, the internet or any other method.

e Spitting, Dropping Litter, Graffiti.

e Possession of firearms, fireworks, knives or any other weapon. This includes BB guns.

e Photographing or videoing others without their consent.

e Accessing, possessing and distributing material of an indecent nature.

e Any offence which could be deemed as criminal behaviour.
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The following is against UK law:

e Smoking in any public building.
¢ Non-prescribed drugs, including cannabis and formerly called 'legal highs' which are
treated as illegal substances now referred to as psychoactive substances.

For students under 18 years:

e ltisillegal to buy alcohol.

e ltisillegal to buy alcohol for anyone under the age of 18.

e If you are under 18, it is illegal to buy tobacco.

e ltisillegal to buy tobacco for others under the age of 18.

e Driving without insurance or a valid driving licence.

e Carrying an offensive weapon (including small pocketknives).

e Causing a disturbance (including loud noises) in the street or other public places.
e Shoplifting or any kind of theft.

Encouraging Positive Behaviour Online

Social media is a form of electronic communication through which users create or make use
of online communities to share information, ideas, personal messages, and other content such
as pictures and videos. Students are expected to behave online in ways that uphold the
School’s ethos of dignity, equality, and respect. The outlines for positive social media
interaction are also outlined in the Student Handbook.

Guidelines for safe use:

e Entertainment containing excessive violence, occult-related activities, sexually
suggestive behaviour or excessive use of foul language is not allowed in the School’s
residence.

e Make sure you have password-protected your phone if you use social media apps on
it.

e Be selective with friend requests.

e Know who you are talking to and be aware of fake accounts.

e Think before you post, share, or like. Everyone has a right to respect, dignity, and
kindness. Universities and employers typically check applicants’ historical social media
presence.

e Avoid posting personal information, in particular: home address, financial information,
phone number.

e Learn how to effectively block and report trills (users leaving offensive messages or
harassing you or anyone else).
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Measures to Prevent Child-on-Child Abuse

All staff need to be aware of the possibility of young people being capable of abusing other
young people (including online). In these instances, it is imperative all staff are sure of the
School’s policy and sanctions for such occasions. It is also important that staff actively
contribute to the creation of a safe environment, so students can confidently report abuse
knowing their concern will be taken seriously.

Child-on-child abuse can take different forms, such as:
e Bullying (including cyberbullying, prejudice-based, and discriminatory bullying)
e Abuse in intimate personal relationships between young people (also known as
teenage relationship abuse).

If child-on-child abuse is suspected, it should follow the same procedure as the Safeguarding
Policy. A summary is the incident should be recorded on the safeguarding concern sheet. This
sheet should be given to the Designated Safeguarding Lead immediately (Tina Desmond,
Head of Boarding) who will triage the concern and investigate. The concern will be logged on
the School’s safeguarding log.

Child-on-child abuse is minimised not only through the School’s rules and sanctions but also
through a wider system of education that promotes the School’s ethos of diversity, inclusion,
and kindness. Whilst being an 1B World School solidifies this message within the classroom, EF
Academy Oxford also have a comprehensive programme of PSHE which teaches students to
have positive relationships.

Whilst it may be more common that girls are the victims of child-on-child abuse, and boys the
perpetrators, it is important to note this is not always the case. EF Academy Oxford holds a O
tolerance stance on abuse, and never accept it can be lightened as a ‘joke’ or ‘banter’.
Communities that brush off abuse as less serious than it is, create an environment in which
unacceptable behaviours can occur which, in turn, is a dangerous environment for children.

LGBTQI+

e Being LGBTQI+ is not an inherent risk factor or safeguarding concern, however it may
be a reason why an individual is targeted. These risks increase when the young person
does not have access to a trusted adult with whom they can be open. As a School
community, these additional barriers that LGBTQI+ individuals face need to be
reduced. It is imperative the School provides a safe place for them to speak out or
share their concerns with members of staff.

o LGBTQI+is a part of statutory ‘Relationships Education, Relationship and Sex
Education and Health Education’ curriculum. Furthermore, EF Academy Oxford
provides further training on LGBTQI+ issues as well as DEIB training to all staff.
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Rewards and Sanctions

Positive behaviour and respectful relationships are encouraged and praised. Any sanctions for
misbehaviour are understood and implemented fairly and consistently.

Students are expected to take responsibility for their own behaviour and will be made fully
aware of the School’s policies, procedures, and expectations, chiefly but not exclusively via
the EF Academy Oxford Student Handbook. Students will also be encouraged to take
responsibility for their social and learning environment making it both safe and enjoyable by
reporting all undesirable behaviour. The School’s rewards and sanctions policies are easy and
apparent to anyone joining or visiting the School. The Sanctions chart is included in the EF
Academy Oxford Student Handbook, but it is also displayed in key locations such as
residence buildings and the Pastoral Hub.

Positive reinforcement and rewards

A School ethos of encouragement is central to the promotion of desirable behaviour. At EF
Academy Oxford we aim to achieve a culture of belonging. Rewards are an integral means of
achieving this. They have a motivational role in helping students to realise that desirable
behaviour, self-awareness and responsibility to self and others is valued. The School’s main
encouragement is an emphasis on praise both informal and formal to individuals and groups.
Alongside this is informing parents regularly on their daughter's / son's desired behaviour. The
School also has a variety of prizes for attendance and good behaviour such as Head of
School’s award for 100% attendance and ‘Tina Tickets’.

Sanctions
Please see Residence Sanctions Chart in Appendix for a full breakdown as well as Attendance
Policy.

Applying Sanctions

Sanctions are a necessary part of school life. Properly used, they reinforce expectations of
positive behaviour and guide students away from harming their own and their peers' chances
of success. Sanctions should always be applied in the following framework:

e as fundamentally supportive measures, the necessary application of which should be
explained to the student(s) being sanctioned

e with awareness that there might be mitigating factors underpinning poor behaviour,
which it is our duty to identify and support

e in understanding that support systems such as time with the School Counsellor (or
parallel professional) may take priority over a given sanction
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e where necessary, in conjunction with parents and other agencies that can provide
support

e with a readiness to move positively onwards once the sanction has been applied

e with awareness many students studying here are away from home for the first time in
their lives, and some come from starkly different socio-cultural backgrounds, there is
an important job to be done in educating young people towards a greater
understanding of their surroundings

e infirm support of the School's values, which include a commitment to protect staff

Use of Isolation as a Sanction

The School may temporarily isolate a student from class or peers as a sanction for
unacceptable behaviour ('internal suspension’). This may range from working in a separate
room to being supervised in another teacher's classroom. The student will be permitted
breaks, to eat, drink and to use the toilet, and it is expected the student will use this period of
time to complete any work set. If the student is considered to represent a risk to themselves
or others, and isolation in a separate room is considered to reduce this risk, then the student
may not be permitted to leave the room unless accompanied by a member of staff, and may
be required to take breaks at different times from their peers.

Records of Major Behavioural Incidents and Serious Sanctions
When a student commits a serious offence, this triggers an entry into the 'Serious Sanctions
Log'. This is stored both electronically and by the Head of School. (See Snip in Appendix).

When a student is sanctioned at formal warning letter level or higher (e.g. final warning letter
or exclusion / expulsion notice, the School records the incident and a copy of the warning is
placed in the students' confidential e-file.

Alcohol and lllegal Drugs

Alcohol affects many aspects of behaviour and those students whose behaviour is
unacceptable will be subject to disciplinary measures, even if they are over 18 and can legally
drink alcohol. Students under 18 may not consume, buy or share alcohol under UK law or
under School rules. Possessing, using or supplying drugs is against the law in the UK and
against all School rules. This includes so-called 'legal highs'.

Damage to Property

Any damage to property as a result of foolish or reckless behaviour or deliberate / intentional
vandalism within the School, the residences or in a host family will result in those responsible
being liable to pay for any damages caused.

Criminal Offences
The following activities are examples of criminal offences that carry the consequence of arrest

by the Police, imprisonment, and deportation.

e Carrying any type of weapon (e.g. a knife).
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e Theft or shoplifting.

e Public disorderliness or drunkenness.

e Possessing, using or supplying illegal drugs.

e Anti-social behaviour.

e Hate crimes (such as racism).

¢ Motoring offences: driving without insurance, after drinking alcohol, driving
dangerously.

e Sexual offences: e.g. indecent exposure, attempted rape.

e Damage to property.

Incidents of theft, violence, drug abuse or other extremely serious cases will be referred to the
Police as necessary and, once legal procedures have been satisfied, the student will be sent
home immediately at the parent's expense.

Protecting Staff from Malicious Accusations

Where, following the School's Safeguarding Policy and any other advice / direction from the
local safeguarding hub, a student has been proven to have made a malicious allegation against
a member of staff, appropriate disciplinary sanctions will be applied. Such sanctions will take
into account the nature and the impact of the allegation and may include permanent expulsion
from the School.

Searching and Confiscation
See Searching and Confiscation Policy

Use of Reasonable Force
See Use of Reasonable Force Policy

All School staff have the power to use reasonable force to prevent pupils committing an
offence, injuring themselves or others, or damaging property, and to maintain good order and
discipline. The School will record any such use of restraint.

The Head of School and authorised staff may also use only such force as is reasonable given
the circumstances when conducting a search without consent for knives or weapons, alcohol,
illegal drugs or so called 'legal highs', fireworks, indecent pornographic images or articles have
been or could be used to commit an offence or cause harm.

The School records all major behavioural incidents, serious sanctions, and monitors students
who have been involved in such. (See Snip in Appendix).
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Ensuring Equality and Fairness of Treatment for All

Ensuring fairness and equality is also achieved through encouraging positive relationships with
parents, house parents, and all staff to develop a shared approach which involves them in the
implementation of the School’s policies and associated procedures. Through creating an
environment of positive relationships, EF Academy Oxford also ensures the needs of students
and staff are met so members of the School community feel safe knowing that bullying,
physical threats, or abuse are not tolerated.

All staff will ensure there is no differential application of this policy and theprocedures on any
grounds of age, disability, gender reassignment, marriage and civil partnership, pregnancy and
maternity, race, religion / belief, disability, sex (gender), sexual orientation, ethnic background,
religious faith, appearance, issues in the family, ethnic or national origin or because of cultural
background, linguistic background, special educational needs, or academic or sporting ability.
They will also ensure the concerns of students are listened to, and appropriately addressed.
All staff will ensure that provision is made for SEND students whose needs will be taken into
account, and they will be treated accordingly.

A safe School community is one in which boarders behave well and develop health and
respectful relationships with fellow students and staff.
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Appendix

Residence Sanctions Chart:

EF ACADEMY

Sanctions Chart of Consequences

Offence 3™ Offence

Curfew violations |15 mins leeway)
Maise and asght-tee disruption 1% warning 2 warning Detention 1.5hrs
Disobeying student ladnge rules

Room Untidiness |
Coaking in bedrooms |

HE. Yellow category offences will be dealt with by way of a shreestake system and are non-exhaustiee. They are reset at the beginning of sach new term.
HE. The Boarding Team will review matters weekly and where required add or amend the sanctions of these after discussion with Head of Boarding
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Excerpts from the Student Handbook:

Recognition for Positive Attributes

A EF Acadermy we ke u focus as much &s possibla
on the posnes atmbanes of our sdents and Pratse
poines 15 one of the weys in which we do this. Rewerds
will ba given through & praise sysvem, and as pan of
the mroducuon of the House syswem. Indredual suaff
memibers use Managelac, school newslemers, ec. w
recagnise siwdens wha heve demonsrated behavour
and armudes signed with the Learner Profile snd whio:

demonsware diigance

show inmianve

schieve good resulis in pes1 of sSIgNMEnNts
parform deeds vo enhance the school community
respond posinively, in a vanery of ways, 1o thear
peers o the schaal.

Incanuves will be green 1o mdividusl sudents, wmor
groups and £ or housas with the highest number of
mint poanis &t regulsr mervals throughout the year.
These incenuves may include, bur are not imived e

group breakdast or lunch
book vouchar

1Tunes vouches

curfew extension

Tina Tickea

Rights and Responsibilities

Wa  encowsge swdems @ be responsble for
their own actons &nd 1w maiman the EF Acadermy
Swdom Code  of Conduct  that smedenes  signed
pnor 1o arrval

The Code of Conduct expects sdents !

wraan their fellow swudems and swaff with
raspact

1ake care of thair propary end the
property of EF Academy

obay all nauonal and local laws and
school les

If you hawe any questons or concemns, please
speak 1o & =@M member we are abways hare w
help.  We believe swdems  hawe nghes  and
responsibilnies, below ere some cxmmples.

Swident rights

Saudem responsibidinies

Tz b happy and weared with undersanding
regardloss of reca, age, religion, disabiliy,
gender and sexwal onenaon.

To weat ohers with undersianding regardless
of race, age, religion, disability, gender and
seual orlenanon.

To be weated palively and with respacr

To ba polive and respecriul.

To feel safa.

To ensure the safery of othars,

T have their propesty respeciad.

Ta respect other peopla's property by
niot seealing, damaging or desuroying i

Tobe ablewo ger a good night's sleep: other sudams
will no deprve them of this throwgh their behawaour.

T Invve in residence in & way that does not have a
negative effect on other swdens' abilicy w rest
or sheap.

Tohave a pleasant, clean and waoll-
maintaned resdanco.

T care for tha ressdence environment gnd vo
keep i clean and udy.

To be provided with & Iving environment n
which they are not n any physical danger.

Towall House Parents or 8 mamber of the residence
weam of any powenual denger on campus.

Sbudant Hondbook 20252 £ 2025
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Student Infringements and Sanctions

Smoking and Open Flames
Smaoking = a senious haalth end fire hazard, it 15 prohibined
throughoun the enure Cown Hall campus and in the lanes
surrounding, with the escepuon of the designated
=moking area. Also prohibned are candles, incense, shisha
[pipes, vaping or any naked flame.

S0 you are aware

Research published by Cancer Research UK ndicaes
zmoking ceuses @ least 15 differem types of cancer
mcluding larymx, oesophagus, oral cawy, bledder, kidney
and ovanan. Smaking and passive smoking also cause &
veriery of other known ill effecis. If you smoke and would
like 10 s1op, the NHS Stop Smoking Serwices 15 saffed by
expen advisers and provide a range of proven methods 1o
halp you. We will elso suppon you during your quinting
fourney.

The NHS zan give you accuree informaton, advice, and
professional support, during the first few months youw swop
=moking.

www nhs.ulkylve-wall/ qun-smokng !
nhs-s10p-smoking-senvices-halp-you-quil

Smcking or vaping in the room of on campus
It you are found 1w be smoking on campus, o If soaff
suspect smokng in any buildings, you will be fined E100,
arend dowention and an email will be sent home for & firso
offence, for a second offence you will aleo heve a gaung
and the thoed ome will result in a behaviour agreament
beaing signed alongside the ather sanciions.

Covering up smoke detectors and/ar
tampering

It you ere found 1o cover up of wmper with smoke
dareciors, you will be fined E200, anend dessnuon and
an ermail waill be sent home for a first offence, for & second
offence you will also have & gaung and the thrd ume wall
resuh in & behaviour agreement being signed alongside
the ather sancuons. This is & senous breach of Heahh and
Safery Regulanons.

Intantionally saetting off the fire alarm

It you inenuonally set off the fire alarm, you will be fined

250, anand dowenton and anoemaill will ba sent homa or

a firs offence, for 8 second offence you will also have &

geung &nd the third ume wil ressh n & behaviour
13 agreament baing signed slongside the other sancuons.

This 15 & senous breach of Heshh end Safery Regulanons.
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Drugsand Drug-Related Parapharnalia

The possession, usa, dismibwmion or sale  of
prohibied drugs or sman drugs (e.g. analepucs or
stimulanis) 15 llegal in the UK. Any swudent found in
possassion of llegal drugs should expect w be
axpelled from the School and could face cniminal
charges and deponeuon from the UK. The
possession of drug-releed paraphernalia is sgains
EF Acadermy niles and will be doaly with severaly.

We reserve the right 12 search your room (followng
the School's Searches & Confiscanon Pobicy) withow
nauficason should we suspect that you possess any
illegal drugs or releed mems, and waill remowe
anything of concern according vo the School's policy.

Infringements and Sanctions

We operae & sancuons policy for swdems, w
ensure we are all able wo Ive wgether peacofully and
with respect and considerason for each oher.

Infrngements are dvded into cawegones depanding
on saverity, and disciplmary measures will be isken s
the sole discrevon of EF Acadamsy.

This = emphavcaly nov a dofiniive sy, as the
precise sancuon will depend on the specific coman
of each simavon. Chaned in the @bl sside are some

examples of possible infingements and sancoons we
illezarane the possible scale of escalavon. A copy of

our sancuens char is on page 4.

EF Acadomy Chdfiord



Attendance and Absences

Attending Lessons and Meatings
Anendance au all lessons, science precucals, schadulad
meetings, eic., is compulsory.  Faling 10 anend
your clessas will affect your owverall snendence
score and result in ecedemic grades lower than you
might have schieved had you aumended lessons.
Repeaned failmrs 1w anend wll be communicated w your
parenas and will resuh in sancuons at school.
Sancuonsl  If you are nov in class, your Pathweay
Manager will follow this up with you the same day as
soon as passible. i you are unwell and cannor go w
class you must inform your Pachway Menager before
0B:20 the same momng.  The overall waeekly
anendance for gl swderm will be posied on the
nouceboard in Chorwed each Monday. Al snsdens
afe expectad 1o maman & weekly snendance rae of
gt least 95%, and amend all scheduled lessons,
Academic  Twonals, and Pathway Manager
meaungs.  One-w-one mesungs and Assembly do
not count in the anendance percentage but absence
will be wesed as of a lesson had been missed in
wms of sancoons. If you fail w show wp for &
Pathwey Menager meeung, for exemple, this = an
appoinmmant that coukd have been given to another
stedent.  Koeping appoimiments |5 necessary in ife
and 3 basic courntesy, and i 15 imponant thar you
apprecians this.

The attandance grid for lessons:
for studants

Grean | 95% + | Well done: good anendance

Caunion: & lewer will be senn
your parens by your Pathway
Manager if below 90%
‘Warning: & warnineg leaer will
bbe sem home and & sancuan
will be issued.

It thera is no Improvement afver
2 weeks, the Head of School
will impaose furnther and maons
SEVEND BANCIONS.

Yollow | BS¥+
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Please see your Pathway Manager or Academic Tuuor
if you have any questions regarding anendance. b s
Imporant w remember ther  AUTHORISED
absence may keep you ‘m the green', bt you
will sull miss hours of lessons, and this may
affect  youwr final  exammnauon  perfonmance.
Plogsa make awery effort w caich up on work
missad by discussng how bestw do this wih
oach subject wacher. Thera 5 a swausucal
comelaon between the  number  of absences
(authomsed o unauwthonsed) and A Lewel 7 1B
Daploma  resuhs. Swdems wah  lower lovels  of
anendance  acheewe  lower gredes an ther final
axEminanons. We expect all smdens w anend &l
lossons end, &z far as posable, mamen en ovarsl
anendance of 100% There are some excepuonsl
circurnsiances in which an authonsed sbsence may be
graniad.

University Inchedes sdmissions wesrs,
admissions Inuersiews and school-amanged
[BCIICE MIATVIEWS
Acadarmic Trips. 1o univarsity daparments
EEnElon orgenised by the schoal
Midical appoiniments, visa
Visa or medical
sppomiments, police checks,
raletad |Bswes arc.
Fxamination By negouason: 1o e in with
complation school assessments.
Bareavaman
of chosa family
mamb.ar
Issues
military service

All requesis must be made w your Pabway
Menager. You must show proof of the circumsance
1o receave authorsston: If you are absont for other
reasons, the anendance record for than penod will
indicane an unauthorised sbsanca. To apply for your
absence from school 1w be awthonsed, please
requast & Pass from campus (and lessons etc)
through your Crah App.



Authorised Absence from Residence

It you are plenning 1wz be sway from residence, you
need w apply for your absence through the Orah
App and then n needs 1o be approved by the Head
of Boardng. You must apply for  this pass
within a reasonable amount of ume pror 1o leavng
campus. Your parems / guardians must slso confirm
and giee the reason why you would like 1o be away
from schaal (with their response wia the Orah Parem
App grang the permission). You must apply for this
pass within & reasonable smoum of wme prior w
laawing campus. If you are laaving the LK, you must
upload a copy of your flight vucker. You must nou
leave campus unil you have been informed thar the
request has beoan grented. Mid verm and End of warm
waved demmils must be pur through the Crah App.
[Deeqsils on how 1w do this are ar the end of this
handbook.

Fease nowe ther permission o BEY o
n Cedord  will not be gramed  unless you
are sccompanied by their  paremis) or  other
saniod family member.

The Head of Boarding will be invohied in this
process and have the night w refuse permission;
they will 1ake inuo account yowr anendance, grades,
and behaviour before making &8 decision.  If your
plans change and you imend w =&y on campus
wihen you have permission 1o be away, you must ley
us know n good ume end before curfew ume |f
you nesd w rensm 1w school in excepuonal
circurmsiances afer curfew, you must welephone the
on-call SPOC phone. b is essenual thar the School
Is eware of who 5 on campus when for Health &
Safery and fre safery reasons. It is not accepable o
coma and go duning the penod ther you hawe
auhorisaton 1o be somewhene ole.

If wou have ovesnight parmission you may not reosm
w campus before Tam unbess in excepional
circurmsances. Hewrn 1o campus dunng the early
hours of the moming will be cassed a5 a curfew
wiodavion and sancuons will follow.
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Weekends

It you are logwing the CRIMpUS,
including 1o go 10 the LS campus (for meals
ec), you must sign m and our  This = very
easy: you st need w Ep 8n Orsh MEC dle on
the Conmt Hall cempus, the App will then ask you
w emel where you se going. If youg are
going toe the LS campus, you can wery
easlty sign  in there, sgain, usng an Orah
MFC wle.  Pleasa nowme, the  procedure  for
leaving campus  at  the weekends does  not
replace BNy of the othar absence
[BQUasT  [HOCESSES f{Le. smhonsad absence
from bessons, sac).

Food and Dining
All moals will be served anthe EF Languege School
Campus:

Monday - Friday
Broakfase 0700 - 049:00
Lunche from T30 - 14:00
Dhirneer: 100 - 20000

Sewrdaey - Sunday
Broakfase: 08:00 - 100
Dinner: 1730 - 20:00

Locaton

There ere three differem places in which food i1s
gvalleble: the main cameen and the burger bar
omside. Oanside normal serving umes, you can also
purchese hot drinks end sssomed snacks from the
cate in the canvean, as well & the vending machines.



A - Z of Student Life

Activities: Academic Extension

Every woek there are acuwmes on and off campus
that relse w your university pathway, from Engineering
Club v phdosophy  lecnmes m London, from wisis woa
fusion  reacur 10 business  1&lks au Owford Unnersiry.
Your Acadermic Tutor, Patway Maneger, and  the
Direceor of Universny Guidance  will help you decide
what 1 go 1w when, What 5 on and when, 15 displayed
on the diginal signege and presened n oweokly
assemblies.

Activities: Clubs and Weekand Excursions
Every weok the Acuvmies Coordinswor wall ask you 10 sign
up for wips, visns, clubs, socenes and spors. These will
complemant swudens’ gcademic ife w expose smudens
1w the nmch culwral expenences avellable in Cxford,
London and the rest of the UK. Clubs, including football,
haskathall, debare, Madel Unived Mauons and runming mke
place cach woek and swdems have imer-school and inwa-
school compeutions. Our Acuvmes Coordinator in school
arrenges these acuvises and excursions end s always open
10 sdent inpau. The acivises are displayed onithe dignal
=ignage and presenued inweokly essemblies.

Acadamic Tutoring

The Tuonal sysiem ar EF Academy Oxford 15 designed 1o
support swudenis acedemically and emoucnally. Each
swdem is allocaned an Acadernic Tunor, Academic Tuwors
are also subject 1oachers. They meat with you ragularly 1o
Tewie your progress in each subject. Ax this meetndg, how
youwill achieve your 1arger grades in each subject will be
the main focus of the meeing. The aim is w decide on
acuon poinis thar will help you improve your Tearmer
s1arus® from developing 1o secure: from secure 1o beyond.
If a swdent & under-pearfonming on therr wargen gredes, the
Acadermic Turor and the swudent will agres a plan 1o enable
the swdem w improve and ger back on wack
Addisonally, the Academic Tutor will conaca the relevan
weacher and, f necessary, the Head of Faculty. This
discuszion will ensure thar the plan is followed, and thatthe
swdent 15 monnored by several Facuhy and  seaff
membears. The Acadermic T utar will also ensure thar the
swdem 15 accessing the wide range of addimonal classes
aimad ar supporung those who may be smuggling with
aspects of their courses.
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The Academic Tuor's role ako mvolves academically
soewching and challenging swdems who are slready
doang wedl in ther sisdies.  The forreghily meeungs may
inwobee a discussion about howa sndem migh echeeve even
more morder 1o access thebest university placement of
which they are capable. This will mchude gerng involved m
our comprehensve range of academic  exiension
OppOoruniues of eccessing a wider range of reading around
a subjecr. Finally, the Academic Tutcr will be the first
person a siudant waill speak w if they have any problems
with a subgacr.  The regular meeungs wall enable the
smdant 1o raise any issues of concern and this will then
b foliowed upwith the subject wachernio seaifa response s
needed (eg. an issue of waching siyle or mdvidual
suppon needed for the smdam). Owerall, the wnor's role
has been esmablished 1 ensure there 1s & regular dialogue
berwean the weor and the swdent  Pathway Suppon
helps ensure the swdent s ablewo schieve all they can atEF
Academy Owford end access the best universny offer
available w tham. The Academic Tuwor also leads her or
hits cwn Tunor Group as & class in the wookly Pathway
Supporn sessions.  These halp swdems acquire key swdy
skills and leam how o Ive healthily and responsibly, and 1o
developasa person.

Alcohol

Although the legal age for drnking alcohol in England =
18, dunken behaviowr or consumpron of alcohol =
forbidden  on campus. Breaking this mule will resul in
disciplinary actuon. We may elso ask you w see
professional substance abuse counsallor.

We resorve the ngm w search  your  room
{following the Schools Searches & Confiscavon Policy)
without noaficauon should we suspect thar you possess
any alcohal. We wall remove anything of concern. s
agemnst the lew 1o purchase alcohol for anyone under
the age of 18. We have 4 categonies by which we decide
how drunk a siuden is:

A - there is evidence of drinking alcohol up 1o

[ - a smden requires significant care whilst under the
influence of alcohol.

First offence
AJB =1 woeks gaung, emal home
C/T = 2 weoks gaung, email home

Second offence
Any caegory = 2 weeks gaung, emall home, mesung wah
the Head of School, behaviowr agresmem signed.

Third offence
Any caegory = 2 weeks gaung, emall home, invernal
suspeanson, possible expulsion.



Ambassadors

We have a group of swdems who ae
‘Wrnbassadors’,  Armbassadors represem the School
and thewr home counery durmng formal events and
meat with visnors o the School I'sthair jpbo help
you sele in &nd fesl comionable. They sre good
listenars and will do thewr best 1o help you with
whatover you may need.  Inooducnons will be
made dunng the first wesk of school
Ambassadors play an mporant role in school life
and are prepared w  eddross assemblies, meet
with powenoal swdems and  assist sl with
encouraging a high =andard of swdem
behaviour. Swdems who wish o be appointed as
Ambassadors may apply 1o be consdered for the
role in werm 2 of their firsy year.

Anti-bullying

EF Academy aims 1o establish an ethos in which all
members  of the community feel  safe  and
confident and west each other with respect
Thus, EF Acsderny will not wlerawe bullyng. If you
hewve been subject w bullying, wk w &8 House
Parem, Pathwey Manager andfor Acadermnic Tuor
s0 wo can wke sieps w address it immedacely.
Baullymg might be a regular panem of behaviour or &
one off instEnce.

[Bulitying may take vanous forms, ncleding:
cyber, elecironic communications such as
ermail, mobia phones, s/ mulumeda
miszaging, phowographs £ video, online
profiling, wobsites, socal madia and insam
miszaging with the intent w fmghuen,
ermbarress or harass. This is a clear breach of
owr [T Accapabla Use Policy and cornainky
constnnes bullymg.

Disabiliny: because of, ar focusing on, the Esue
ol disabilivy.

Emauional: being uniriendly, exchuding,
rormenting, eg. hiding books, threawening
[esIures.

Homophabic /£ Transphobic: because of, or
focusing on, the 1ssuee of smoualny, seousl
anen@Eion o idenury.

Physical pushing, keckng, hiing, punching or
any other wse of violence

Recial # Culwral £ Rebgious: recial, culnral or
religious tauns, grafin, gesiures, sic.

Sexuml £ Sease urwanved physical conmEet or
sexually Bbusive commenis.

Verbak namo-caling, sarcasm, spreading
NATICWTE, TeESInGg.

These examples are by no means a definiive
le=t
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Bathrooms

Plesse note bathrooms &re  communal  and
tharefore swudents should leave them as they
wotld expect wo find them: clean and ody. Some
[poams 1o remember:

paper hand wwels must be put inthe bin provided

and not flushed down the vode

ladios” saruary mwams miust be pan in the bins

provdiad

et issue must be flushed down the wile

ahways flush the wilea afver use

masic must be kapt to @ minimum naise level

please do not use the bins o dispose of paper,

1akeaway food conainers or food: use the green

bins locaed inothe bin swore behind the knchen for

this kind of rubbish

wipe clean and ninse showers and basins afier use
Cleaning
Bathmooms, communal areas and  common areas will
be cleaned evary day and your bedrooms wall be
cleaned  once  a  wesk  Howewer, swidoms are
responsible for keoping ther  own bedrooms clean
and udy (Le. 'respectable’). I you need exera rubbish
bags or & vecuurn cleaner 1o keep yow room clean,
feel free w ask for them. Please nowe, cleaners in the
residence bulldings will not move any of your personal
mems when theyclean. Cleaners will not clean any
room  thatcannot be emered due w unodiness  and
room checks will wke place during the week by the
boarding  =mff.  Anyrooms  which  are
uraccepably messy will gem & sancuon on Orah and
& sancuons denowe & deenvon.  Swdems must also
hedp 1o mainain sanitary condmons i public aroes.
These areas include the leundry room, comdors,
student lounge, kichenamnes, siairs, ewc.

Cooking

In the ressdence buldings, a microwave, wasue, koole
and fridge are prowided In designawed areas:
thesa areas are the ONLY place where cooking 15
gliowed iIn Cown Howsa, Brower and  Marcus
Lowes. You shouldnt ‘cook’ enything other then
wast or potnoodles in these kinchenates. Ploase
remember you are  shanng  the  faclies  with
mher people  end should therefore 1ake
responsibiley  for  your  owm washing up and daily
cleaning. Plegsa leave &ll coolong areas clean and

ansure that all pows, pans, cups and crockery ere
repmmed of you 1o them wo oyour room. Any
cooking equipmemt such &5 rice cookers, hot
plates e, found in rooms will be confscawd.
Any confiscared nems not claimed prnior wo you
dapanure will be disposed of or donawed vo chany.



Cooking in the Student Lounge Kitchan
Az wel &5 the  kwchenemes o the
residence bulldings, you can alo book ‘cooking
ume’ in our main swdene kichen  (gocessible via
the Swdem Loungs). I you'd lke w book o
usa this kiichen, please sk & member of the
Boarding veam.

Curfew

Curfew for all ssudents 5 as follows:
Sunday wo Thursday: 2200
Frday & Sawrday: 22:00

‘W recognise that occasonally students may wish o
request a curfew emension, these can be grented
il rmidneght and only e the discrenon of the
Roarding veam. The following procedures will spphye

all snedents must sppdy for the appropriawe Pass
from camipus throwgh the Orah App.

you must apgly for this pass and submn i, au
least, 24 hrs. in advance of the request

the smedent's parems S guardan must elso
confimm and gve the reasons why she / he
would ke a curfew axension (with thear
response via the Oreh Parent App ging the
[pefrmiEsion)

thie request must be received by the Depuy
Head of Boarding for final epproval

each now request neads & now Pass
wg only permimed one curfew extension per

Please nowa, failure 1w adhare 1o these procedures
will result in sancuons or disciplinary measuras. [f
you've penmission 1o stay out lee, b change your
mind, please lex us know in advance. If youTe likely
o ba lawe for curfew, you mus: call the SPOC phone
10 | s ko,

Mote: leaving Marcus Lower, Brewer or Comn
House sfier curfew or before the previously
mentoned umes 15 not allowed.  Once you are
signed in for curfew you are NOT permimed wo
wandar around the cormdors. All curfew wolenons will
be repored end sancuons will follow. If you have
any questons about these procadures, ploase ask
& House Parem or a Pathway Manager.

Damages

Any doliberaie or sccidenial damage caused 10
school property as & result of foolish behaviour or
wandalizm will result in the suudent imvolved paying
for repairs J replecement.
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Dress Codea

h & &n egpeciEvon you dress and  present
yourself w0 respec! manmer. You  are  expecied
1w wear neat, clean and sppropnaie  cloting 1w
school Hais and caps are not  permined o
classooms unless they are worn for religious reasons.

Fire Alarms
There are muliple Fire Safery amangamen:s in place 10
ke you sale.

Fire: Alarms: when the fire alanm goes off, you mus leawe
the bulding immediawety, regerdless of the ome of day or
night or the weather condiions. Pamicipanon s not
opuonal, eweryone neads w evacuae when the elarm

goes off.

Fire Proceduras for Cotuit Hall campus

It your discower a fire:
Ratze the alarm by._..

- operating the nearast fire slsm poing
- 1eling & member of s

G v your designared fire assambly poin on the e
in frone of Coqun House (see the evecuation plan on
your rooim's noucebaard f other nouceboards around
schaol for further msrucuons.

Fira Procedures for Chansell
If your discower a fie:
Ratza the: alamm by

- operaung the nearest fire asrm point
- welling a member of Siaff

o w your designaced fre assembly poim on Pullens
Lane (sae the evacuanon plan on the nouceboarnds for
further instructons).

It you hear the slarm or recone an evacuanon nouce

in &y bullding._

e immediasely via the closest Fre Exn

[ NOT swop we collact personal belongings

go w3 your fire essembly pont and line ug inan
orderly manner, acuvae you Orah App w ndicae
you ane safe

[ NOT move away from the Fire Assernbly point
unul you are wid w do s

3 NOT re-emer the: bulding unul wou are wid that
It &5 5alie vy do 50



Light Pollution in Residence
Please enswre your cunains are closed when i is
dark cutside.

Maintenance

You must repom any  mamenance problems
as soon as possible, by scanning any of the
Meamtenance QR code posiers (they're on numerous
noticeboards around  school, including n your
room) 1o report the faul.  h's wery easy wo dol
The mamenance weam  will only aner your room
if you've logged & faul wia this GR code App. A
nowe wall be left in your roam by the wam once
the problam s fmed.

Meatings: one-to-one

meoungs are & formal end compulsory
BITEMGEMEnT
you will maet (on an appoinment basis) with
your Academic Tutor, cna-1o-one, every nwo
wonks
you will meet (on an appoimrment basis) wah
your Pathway Manager, one-to-one, every
thirea wooks
you will maet (on an appoinment basis) with
your University Gusdance Counsellon, one-1o-
One, ENEry 1B
you must aunend these meeungs
In eddnion 1o those formal masungs, you will
have frequent meaungs with these members
of siaff as well as with your eachers and
House Perents.

Muaobile Phones in Lassons

Mobile phones may be used in lessons only for
educaional purposes  (a.g. wanslavion,
phowographing an expenment) end only & the
discraton of your weacher.  All smdents must
hawe a UK mobile SIM card w enable saff w
COMBCT YU 81 &Ny timea.

ManageBac

Manageftac 5 owr  onbne  communicadon
poral. Your weechers will use  ManageBac w
COMECT youU and you ©BN USE I 10 Message
them.
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Moisa Pollution

Please koop wlovision £ music &t a level the
doos not diswrk others  in o residence. The
use of equipment such as amplifiers and drum
machines, 5 no permmed 0 ressdence,
axcepl  in designaed  areas The  playing
of gunars, keyboards, ewc. wihou headphones
should be avosded shier 2000, Any use afer
curfew 15 prohibned.  his against the law n the
UK 1w play music alowd ouside wvia phones,
compmers  of speakors, Please show  due
consideration 1o the people around you by not
daing this a1 any uma.

Moticebaards and Digital Signage

We heve & number of nouceboards, on
both campuses, 10 share imponam school and
local informauon.  These are locaed in Conm
Housa, ow Cherwell weaching building, Marcus
Lower resdence, Brewer residences and in the
Swdem Lounge on the Cowmm Hall cempus.
15 your responsibiiny w0 check the noucebosrds
and 1o remembar key miormavon abour woekly
AYENLE.

Orah App

Cwah 15 owr third pany App.  You need
download Orah's sudem app ue
sgn In S o
OpL Nt rips and ecies
apply for curfew exiensions
manage off campus requesis (gnd approvals)
acknowladge your safe dunng  fire

ENACUECDNS

Please nowe, some Orah passes (og. curfew
emansons, weokend leave requests, absance from
lessons®, ewc) will also require your parenis
aumhonsauon before final approval 1s considened.
*only preser spprovable reasons will considerad
Technical requremnents:  Omah works with NFC
capable dewvices, n's essenual your mobile device
supporns this funcuon, and you'se a workang UK
phone  mumber. It either these wechnical
requirements are not met, siudems will be asked 1o
upgrede thair mobile device and # or obtain & local
Lk phone numiber.



Orah Snip:

Pastoral Categories

+ New Category + New Subcategory

= m Non-attendance to wkend. trip (0) LN I
= m Untidy rm. (0) I
= AIA Discipline (3) ST v
= a Intoxication incident (0) ST v
= E Merit (0) LI
= E Thefts (log) (0) I I
= E Bullying (log) (0) S o
= E Searches & Confiscations (log) (0) S T V(
= n Use of Reasonable Force (log) (0) Il B4
= . Significant illnesses (supporting Appendix B: List of records) (0) ST v
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