
 
 
 
 
 

MODEL PUBLICATION SCHEME 
 
 
 

Leeds Arts University has adopted the model publication scheme as approved by the 
Information Commissioner’s Office. 

A publication scheme makes information available to the public as part of Leeds Arts 
University’s normal business activities. The information covered is included in the classes 
of information mentioned below, and is a guide to the information that we publish 
routinely. 

If the information you are looking for is not available as part of this publication scheme, 
then you can request it via a Freedom of Information request. To do so, please submit 
your request by email to: foi@leeds-art.ac.uk 

All requests made to this email address will be dealt with under the Freedom of 
Information Act 2000. 

Please note: 

• Whilst we endeavour to keep all items made available in this publication schedule 
current and up to date, this may not always be practical or possible. If you have a 
question about the currency of an item published under this schedule, then please 
contact the email address above; 

• To avoid duplication, where a policy or procedure applies to multiple Classes it 
will only be listed once, in the first appropriate Class. It will not be listed under 
any following Classes to which it applies; 

• Where a document is made available within a page, we have included a link to the 
page and not a link directly to the document itself. This is to ensure that if and 
when these documents are updated, removed or changed, the links in this 
schedule are still correct. 

https://ico.org.uk/media/for-organisations/documents/1245/definition_document_for_universities_and_higher_education_institutions.pdf
mailto:foi@leeds-art.ac.uk


Class 1 – who we are and what we do 
This Class includes organisational information, locations and contacts. 

 
Instrument and Articles of Government 
Charitable Status 

Board of Governors, including membership of the Committee of the Board of Governors, 
minutes and terms of reference 
Senior Management Team 
History 
Staff  

Progression and Widening Participation – working with our Partner Schools 
Students’ Union 
Accommodation 
Life in Leeds 

Gender Pay Gap Reporting 

Find Us 
Visitor Guide 
Contact Us 

 

Address and Switchboard Number 

Blenheim Walk Building: 

Leeds Arts University 
Blenheim Walk 
Leeds 
LS2 9AQ 
0113 202 8000 

City Centre Building: 

Leeds Arts University 
Vernon Street 
Leeds 
LS2 8PH 
0113 202 8000 

 

 
Class 2 – What we spend and how we spend it 
This class includes financial information relating to projected and actual income 
and expenditure, procurement and contracts. 

 
Financial Statements, including information on funding body grants, tuition fees, 
investment income and donations, and endowments 
How we use our Finances 
Policy on Income Derived from External Activities 

https://www.leeds-art.ac.uk/about-us/governance/charitable-status/
https://www.leeds-art.ac.uk/about-us/governance/charitable-status/
https://www.leeds-art.ac.uk/about-us/governance/
https://www.leeds-art.ac.uk/about-us/governance/
https://www.leeds-art.ac.uk/about-us/smt/
https://www.leeds-art.ac.uk/about-us/history/
https://www.leeds-art.ac.uk/about-us/progression-widening-participation/working-with-our-partner-schools-and-colleges/
https://www.leeds-art.ac.uk/life-in-leeds/students-union/
https://www.leeds-art.ac.uk/life-in-leeds/accommodation/
https://www.leeds-art.ac.uk/life-in-leeds/
https://www.leeds-art.ac.uk/about-us/governance/gender-pay-gap-reporting-2021/
https://www.leeds-art.ac.uk/about-us/find-us/
https://www.leeds-art.ac.uk/about-us/find-us/
https://www.leeds-art.ac.uk/about-us/contact-us/
https://www.leeds-art.ac.uk/about-us/governance/charitable-status/
https://www.leeds-art.ac.uk/about-us/how-we-use-our-finances/
https://www.leeds-art.ac.uk/about-us/governance/charitable-status/


Tuition Fees and Bursary Policy 
Fraud, Bribery, Corruption and Irregularities Policy may be available on request 

Some salary information for the senior management team, including the Vice-Chancellor, 
is available in the Financial Statements (link above) 
Information relating to the Pay Multiple is available in the Financial Statements (link 
above) and in the Annual Remuneration Reports to the Board of Governors 
Leeds Arts University uses the JNCHES national pay scale for Higher Education Institutions 

Purchasing and tender processes are detailed in the Financial Statements (link above) 
Information for Suppliers 

 
Trade Union Facility Time Data 

 
 

Class 3 – What our priorities are and how we are doing 
This Class includes strategies and plans, audits and reviews. 

Annual reports are available in the University's Financial Statements (link above) 
Governance Code of Practice and Compliance Reports 

 

Strategic Plan 
Sustainability 

 
 

HE Learning, Teaching and Enhancement Plan 2017-2023 
Documents referenced in the Quality Handbook can be accessed here. 

 
 

QAA Institutional Audit Report available to download from the website. 
Access and Participation Plans and OfS Impact Report 
Ofsted Further Education and Skills Inspection Report available to download. 

 

Equality, Diversity and Inclusion Policy 
Equality, Diversity and Inclusion Reports 
Accessibility – Main Website Statement 

 
 

Class 4 – How we make decisions 
This Class includes decision making processes and records of decisions. 

Approved Minutes of the Board of Governors 
Terms of Reference for the Committees of the Board of Governors  

 
 

Entry Requirements 
Admissions Policies 

https://portal.leeds-art.ac.uk/content/he-tuition-fee-and-bursary-policy
https://www.leeds-art.ac.uk/about-us/governance/charitable-status/
https://portal.leeds-art.ac.uk/purchasing
https://www.leeds-art.ac.uk/about-us/governance/trade-union-facility-time-data/
https://www.leeds-art.ac.uk/about-us/governance/
https://www.leeds-art.ac.uk/about-us/governance/the-universitys-strategic-plan/
https://www.leeds-art.ac.uk/about-us/sustainability/
https://portal.leeds-art.ac.uk/content/he-learning-teaching-and-enhancement-plan-2017-2023
https://portal.leeds-art.ac.uk/content/quality-handbook-documents
https://www.leeds-art.ac.uk/about-us/
https://www.leeds-art.ac.uk/about-us/access-and-participation-plans/
https://www.leeds-art.ac.uk/about-us/access-and-participation-plans/
https://www.leeds-art.ac.uk/about-us/governance/charitable-status/
https://portal.leeds-art.ac.uk/node/1220
https://www.leeds-art.ac.uk/about-us/governance/equality-and-diversity/
https://www.leeds-art.ac.uk/about-us/governance/accessibility-statement/
https://www.leeds-art.ac.uk/about-us/governance/
https://www.leeds-art.ac.uk/about-us/governance/
https://www.leeds-art.ac.uk/apply/entry-requirements/
https://portal.leeds-art.ac.uk/admissions/policies-procedures


Class 5 – Our policies and procedures 
This Class includes current written protocols, policies and procedures. 

Freedom of Information, including guidance for making a request and the Internal Review 
process 

 
Academic Regulations including the Academic Appeal Policy; the Academic Misconduct 
Policy; the Student Complaints and Resolution Policy and Procedure; and the Student 
Disciplinary Procedure. 
Confirmation of Results Service 

 

Student Protection Plan 
Current vacancies 
Application Guidance, Criminal Convictions Policy and Procedure, Recruitment of Ex- 
Offenders Policy and Recruitment and Selection Procedure 
Recruitment Privacy Notice 
Governor Code of Conduct 

 
Risk and Safety 
Carbon Management Plan 
Admissions Complaint Policy and Procedure 
Student Complaints and Resolution Policy and Procedure 

 

Data Protection Policy available to download from the Freedom of Information page 
Research and Ethics, including Research Strategy 

Most information is available from Leeds Arts University free of charge. Where applicable, 
the Leeds Arts University Charging Policy is available to download. 

Charges are made for transcripts and replacement/duplicate certificates. Further details 
are available on the Confirmation of Results Service page (link above). 

Complaints relating to this Publication Scheme can be made to foi@leeds-art.ac.uk 
If you are not content with the handling of your complaint, you have the right to contact 
the Information Commissioner’s Office. The ICO’s contact details are available on their 
website. 

Code of Practice on Freedom of Speech and Expression 
 

 
Class 6 – Lists and registers 
This Class includes maintained lists and registers. 

 
Record of Processing Activity 
Governors’ Other Trusteeships 
Our Alumni 

https://www.leeds-art.ac.uk/about-us/governance/freedom-of-information/
https://portal.leeds-art.ac.uk/academic-regulations-21-22
https://www.leeds-art.ac.uk/student-support/confirmation-of-results-service/
https://www.leeds-art.ac.uk/about-us/governance/student-protection-plan/
https://www.leeds-art.ac.uk/about-us/jobs/vacancies/
https://www.leeds-art.ac.uk/about-us/jobs/how-to-apply/
https://www.leeds-art.ac.uk/about-us/jobs/how-to-apply/
https://www.leeds-art.ac.uk/about-us/jobs/recruitment-privacy-notice/
https://www.leeds-art.ac.uk/about-us/governance/charitable-status/
https://portal.leeds-art.ac.uk/health-safety
https://www.leeds-art.ac.uk/about-us/governance/carbon-management-plan/
https://portal.leeds-art.ac.uk/admissions/complaints
https://portal.leeds-art.ac.uk/academic-regulations-21-22
https://www.leeds-art.ac.uk/about-us/governance/freedom-of-information/
https://portal.leeds-art.ac.uk/research
https://www.leeds-art.ac.uk/about-us/governance/freedom-of-information/
mailto:foi@leeds-art.ac.uk
https://ico.org.uk/global/contact-us/
https://ico.org.uk/global/contact-us/
https://www.leeds-art.ac.uk/about-us/governance/
https://www.leeds-art.ac.uk/about-us/governance/record-of-processing-activities/
https://www.leeds-art.ac.uk/about-us/governance/charitable-status/
https://www.leeds-art.ac.uk/alumni/our-alumni/


Class 7 – The services we offer 
This Class includes information about the services we offer. 

 
Download or order a prospectus 
Undergraduate Courses 
Postgraduate Courses 
Facilities 
Tuition Fees 
Undergraduate Finance 
Postgraduate Finance 
Tuition Fees 
Academic Support 
Student Support 
Student Welfare, including mental health and wellbeing support, and counselling services 
Student Health 

 

Careers and Employability 
Chaplaincy services for all faiths or none are offered through the Student Welfare team. 
Sports and recreational activities are organised by the Leeds Arts University Students’ 
Union 

 

Library 
Special Collections 
Gallery (Blenheim Walk) 
Gallery (Vernon Street) 
News and Events 
Media Centre 

https://www.leeds-art.ac.uk/apply/order-a-prospectus/
https://www.leeds-art.ac.uk/study/undergraduate-courses/
https://www.leeds-art.ac.uk/study/postgraduate-courses/
https://www.leeds-art.ac.uk/about-us/facilities/
https://www.leeds-art.ac.uk/apply/finance/tuition-fees/
https://www.leeds-art.ac.uk/apply/finance/undergraduate-finance/
https://www.leeds-art.ac.uk/apply/finance/postgraduate-finance/
https://www.leeds-art.ac.uk/apply/finance/tuition-fees/
https://www.leeds-art.ac.uk/student-support/academic-support/details-of-academic-support/
https://www.leeds-art.ac.uk/student-support/
https://www.leeds-art.ac.uk/student-support/student-welfare/
https://portal.leeds-art.ac.uk/student-health
https://www.leeds-art.ac.uk/study/careers-employability/
https://www.leeds-art.ac.uk/student-support/student-welfare/
https://www.leeds-art.ac.uk/life-in-leeds/students-union/
https://www.leeds-art.ac.uk/life-in-leeds/students-union/
https://portal.leeds-art.ac.uk/library
https://portal.leeds-art.ac.uk/library/special_collections
https://www.leeds-art.ac.uk/about-us/facilities/gallery-blenheim-walk/
https://www.leeds-art.ac.uk/about-us/facilities/gallery-vernon-street/
https://www.leeds-art.ac.uk/news-events/
https://www.leeds-art.ac.uk/about-us/media-centre/
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