
 

 

 

 

 

1.0 Safeguarding policy statement 

1.1  Statement of intent 

Escape Studios recognises its responsibility to promote and safeguard the 

welfare of children, young people and adults at risk. It is unacceptable for a 

child, young person or an adult at risk to experience any form of harm or abuse. 

Escape Studios, therefore, adopts the highest standards and takes all reasonable 

steps to protect the safety and welfare of children, young people and adults at 

risk who interact with Escape Studios staff and students. 

Escape Studios works in partnership with the children, young people and adults 

at risk, together with parents, carers and other agencies in order to promote and 

safeguard their welfare. Where Escape Studios staff or students interact with 

children or young people, Escape Studios does not act “in loco parentis” and 

ultimate responsibility rests with the parents and guardians concerned. 

1.2 Purpose 

The purpose of this policy is: 

a. To safeguard the welfare of children, young people and adults at 

risk who interact with Escape Studios’ staff and students; 

b. To provide staff and students with guidance on procedures they 

should adopt in the event that they suspect a child, young person 

or adult at risk is being harmed or is at risk; 

c. To set out a series of guidelines for Escape Studios staff and 

students who may work with children, young people or adults at 

risk. 

1.3 Scope 

This policy will: 

a. Describe how Escape Studios aims to safeguard children, young people 

and adults at risk; 

b. Apply to all staff and students of Escape Studios; 

c. Describe how Escape Studios approves and monitors work-based learning 

settings to ensure that compatible policies are in place;  

d. Comply with all applicable statutory requirements and good practice; 

e. Be reviewed and revised as necessary and, as a minimum, on an annual 

basis; 
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f. Identify the organisational and management structures in place to ensure 

implementation of the policy. 

 

1.4 Definitions 

The following definitions apply in this policy: 

Child is a person who has not yet reached their 18th birthday 

Young person is a person aged 16 or 17 

Adult at risk describes an adult who is or may be in need of community care 

services by reason of mental or other disability, age or illness; and who is or 

may be unable to take care of him or herself, or unable to protect him or herself 

against significant harm or exploitation. 

Regulated Activity is defined in Schedule 4 of the Safeguarding Vulnerable 

Groups Act 2006 

2.0 Aim and Principles 

The aim of this policy is: 

• to identify those areas of activity where Escape Studios staff and students 

may interact with children, young people and adults at risk; 

• to describe Escape Studios’ approach to safeguarding the welfare of these 

groups; 

• to set out a code of practice for staff and students;  

• to describe the organisational and management structure in place to 

implement this policy. 

This policy is based on the following principles: 

• Identification, assessment and management of risk; 

• Safe recruitment, selection and development of staff and students; 

• The welfare of children, young people and adults at risk is paramount and 

individuals are treated with respect and dignity; 

• Roles and responsibilities for safeguarding are clearly identified; 

• Guidance, training and support is provided for staff and students who 

interact with children, young people and adults at risk; 

• Information about concerns is shared with appropriate individuals and 

agencies who need to know. 

 

3.0 Areas of Risk 

Escape Studios is predominantly an adult community. It only admits students to 

its degree programmes and short courses who are under the age of eighteen at 
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the date of enrolment in limited circumstances and after carrying out a full risk 

assessment.  

Nevertheless, there are certain activities carried out by Escape Studios through 

which staff or students may be brought into contact with children, young people 

or adults at risk. The following is a non-exhaustive list of such activities: 

• Enrolment of a limited number of young people on a higher education 

programme;  

• Saturday Club for 13-16 year olds;  

• Open days, applicant days and taster sessions on Escape Studios 

premises; 

• Outreach activities undertaken by Escape Studios staff or students at 

other premises, such as schools, colleges and recruitment fairs; 

• Young people carrying out work experience at Escape Studios premises; 

• Young people employed by Escape Studios; 

• Contact with children and young people via online events and social 

media; 

• Other activities through which Escape Studios may come into contact with 

children or adults at risk, e.g. teaching.  

• Research involving children, young people or adults at risk (see Escape 

Studios Research Ethics Policy). 

These areas of risk will be specifically reconsidered when this policy is reviewed, 

to ensure that it is current. It is recognised that, should the scope of the 

activities widen, significant amendments to this policy may be required. 

 

4.0 Approach to safeguarding 

Escape Studios’ approach to safeguarding is based on six cornerstones: 

• Risk assessment 

• Admissions and employment procedures 

• Dealing with disclosure, suspicions or allegations of abuse 

• Training and support for staff and students 

• A Code of Practice for Safeguarding 

4.1 Risk assessment 

A risk assessment must, in the first instance, be authorised by the Dean of 

Academic Affairs and then be carried out by the responsible manager for staff or 

students who are engaging, or intend to engage in, an activity which brings 

them into contact with children, young people or adults at risk.  

The purpose of the risk assessment is to: 

• Mitigate or remove any potential risks to the welfare of children, young 

people or adults at risk; 
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• Serve as a prompt to consider alternative working practices; 

• Identify whether there is a statutory requirement for staff or students to 

have a current Disclosure and Barring Services (DBS) check, and the level 

of DBS disclosure required; 

• Identify any training requirements for staff or students. 

It is specifically not intended that the requirement for a risk assessment should 

serve, in itself, to discourage activities involving children, young people or adults 

at risk. 

The Guidance on DBS checks in Appendix 1 will be used to identify whether an 

enhanced DBS check is required. Where a risk assessment identifies that there 

is, or may be, a statutory requirement for staff or students to have a current 

enhanced DBS check, the responsible manager will report to the Dean of 

Academic Affairs for consideration and decision. The Dean of Academic Affairs 

will follow the procedure set out in Appendix 2. The activity concerned will not 

take place until the procedure in Appendix 2 is complete. 

 

4.2 Admissions and employment procedures 

4.2.1 Employment 

Escape Studios does not require applicants for employment at Escape Studios to 

submit an enhanced DBS disclosure as a matter of course. This policy is based 

on the scope of Escape Studios’ activities which do not, normally, include 

Regulated Activities, save for: 

• the provision of a Counselling service; 

Escape Studios takes reasonable steps to ensure that it does not employ anyone 

who may pose a risk to children, young people or adults at risk.  

4.2.2 Admissions 

Escape Studios does not admit students who are under the age of seventeen at 

enrolment. Applications from potential students for credit-bearing higher 

education programmes who will be seventeen at enrolment will be subject to a 

risk assessment and such students will be admitted, provided the Candidate 

Review Panel, chaired by the Dean of Academic Affairs, is satisfied that any risk 

to the safeguarding of the student can be minimised. 

4.3 Dealing with disclosure, suspicions or allegations of abuse 

Concerns for the welfare of children, young people and adults at risk can take a 

variety of forms and arise in a range of settings. Possible examples include: 

• Escape Studios staff or students participating in a school outreach event 

may observe signs of abuse or be given information by a child which 

could be a disclosure of abuse.  
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Escape Studios staff or students who have concerns about a disclosure, suspicion 

or allegation that a child, young person or adult at risk is being harmed or is at 

risk of harm, must report their concerns.  

In most cases, staff and students should initially discuss their concerns with their 

manager or the manager responsible for the event or activity in which the 

concern arose.  Staff are referred to the procedures set out Appendix 4 and 5. 

Staff should also refer to  Section 5 of the Safeguarding Children and Vulnerable 

Adults Policy which must be followed. For the purpose of this policy the Dean of 

Academic Affairs is the Safeguarding Lead for Escape Studios. 

4.4 Training and support 

Escape Studios staff are made aware of the Escape Studios Safeguarding Policy 

as part of staff training. 

Escape Studios staff and students who are identified as requiring safeguarding 

training as part of a risk assessment (see section 4.1 above) will be required to 

undertake suitable training. 

Escape Studios staff or students who have questions or suggestions about this 

policy should contact the Dean of Academic Affairs. 

4.5 Code of Practice on Safeguarding 

The Escape Studios Code of Practice on Safeguarding is at Appendix 3. All 

Escape Studios staff and students are made aware of this policy and are 

expected to comply with it.  

 

5.0 Roles and responsibilities 

The Principal of Escape Studios has overall responsibility for the 

implementation of this policy. 

The Dean of Academic Affairs is responsible for  

• ensuring that this policy is kept up to date and reviewed at least annually 

and disseminating this policy among relevant Escape Studios staff and 

students.  

• following the procedure set out in Appendix 2 which applies where a risk 

assessment identifies that a proposed activity may be a Regulated 

Activity. 

• Acting upon reports made under section 4.4. 

• Fulfilling the responsibilities of Safeguarding Lead 

Managers who organise events and activities which involve, or may involve, 

children, young people or adults at risk are responsible for carrying out and 

acting upon risk assessments. 

https://qualifications.pearson.com/content/dam/pdf/Support/policies-for-centres-learners-and-employees/safeguarding-children-and-adults-at-risk-policy.pdf
https://qualifications.pearson.com/content/dam/pdf/Support/policies-for-centres-learners-and-employees/safeguarding-children-and-adults-at-risk-policy.pdf
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Programme leaders of programmes incorporating credit-bearing work-based 

learning are responsible for monitoring and reporting on work-based learning 

placements. 

All Escape Studios staff and students are responsible for abiding by the Code 

of Practice (see Appendix 3) and for reporting concerns to the Dean of Academic 

Affairs. 

 

6.0 Affiliated Policies  

This policy should be read in conjunction with the following policies and 

procedures: 

• Equality and Diversity Policy  

• Research Ethics Policy  

• Counselling Policy  

• Student Wellbeing Policy  

• Prevent Duty Policy  

 

 

  

Person responsible Dean of Academic Affairs 

Approval date October 2023 

Version Number 9 

Effective from September 2023 

Approved by Executive Team 

Date of next formal 

review 

July each year  

Status (Current or Post 

DAP) 

Current 
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Appendix 1: Guidance on DBS checks 

This Appendix comprises Guidance only and is not a substitute for legal advice. 

In cases of doubt, staff or students should consult the Dean of Academic Affairs 

who will consult externally, as appropriate.  

The Rehabilitation of Offenders Act 1974 (ROA) provides that certain convictions 

become “spent” after a period of time. Where convictions are spent, it is 

unlawful for employers to require employees or applicants to disclose details of 

these convictions as a condition of employment. However, certain posts (both 

paid and voluntary) involve positions of trust or working with vulnerable groups 

and these require applicants to undergo a check with the Disclosure and Barring 

Service (DBS). Such posts are exempt from the ROA. 

A member of staff or student will be required to undergo an enhanced DBS 

disclosure check which includes a barred list check, where s/he will be working in 
Regulated Activity with vulnerable groups as defined by the Safeguarding 

Vulnerable Groups Act 2006. 

Regulated Activity for children 

Regulated Activity for children is: 

• Unsupervised activities on a frequent basis including teaching, training or 
instruction; care or supervision; advice or guidance on well-being; or 

driving a vehicle for children. 

• Work in a ‘specified place’ on a frequent basis with opportunity for contact 

including: schools, children's homes, childcare premises. This does not 
include work by supervised volunteers. 

• Relevant personal care, for example washing or dressing; or health care 

by or supervised by a professional. This activity does not need to meet the 
frequency threshold. 

• Registered childminding; and foster-carers. This activity does not need to 
meet the frequency threshold. 

'Frequent' is once a week or more on an ongoing basis or three or more times in 
a single month or overnight (between 2am and 6am). 

Frequent activity only applies where they take place in a single specified place 
e.g. visits to the same school. If activity is in a number of 'specified places (e.g. 
schools), but is infrequently in each, a DBS check will not be required even if the 

totality of work carried out in the various settings is frequent. 

Regulated Activity for Adults 

Staff and managers of staff providing the following activities will be conducting 
regulated activity: 

• Health care – any health care professional providing health care to an 

adult or anyone who provides health care to an adult under the 



8 
 

supervision of a health care professional. This includes the provision of 
counselling. 

• Personal care – providing physical assistance, supervision or advice in 
relation to activities including eating and washing. 

• Social care 

• Assistance with cash, bills or shopping 

• Assistance in the conduct of a person's own affairs 

• Transporting an adult because of their age, disability or illness to or from 
their home and a place where they will receive health care, personal care 

or social care. 

Exemptions 

There are certain activities which would otherwise be regarded as “regulated” 

but are exempt from the requirement for a DBS check. These include: 

Under-18s in higher education  
Individuals who are involved in the teaching, training and instruction or care and 

supervision of under-18s in higher education will not be required to have DBS 
checks. This exemption will only come into effect when the institution has 

undertaken a risk assessment and put in place suitable arrangements in the light 
of the result of the risk assessment e.g. restriction of one-to-one contact with 
the child. 

Students aged 18 or over who work with students under 18  

Adult students are not carrying out Regulated Activity if they live and work 
alongside younger students (known as the “peer exemption”). This exemption 

does not cover students who interact with children in another context. 

Children and young people in the workplace  
Teaching and training, care and supervision, advice and guidance and medical 

treatment provided as part of the employment of a child or young person (which 
may be part of their learning or in a work experience situation) is not Regulated 
Activity if carried out by a person for whom arrangements do not exist 

principally for that purpose. It is therefore not necessary for Escape Studios staff 
or students to have DBS checks purely because they are working alongside or 

supervising children or young people who are also employed or on work 
experience. However, a risk assessment will be required. 
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Appendix 2: Procedure where a risk assessment identifies that enhanced 

DBS checks may be required. 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

Manager reports result of risk 

assessment to Dean of Academic 

Affairs 

Dean of Academic Affairs decides 

whether the proposed activity is a 

“Regulated Activity”. 

The activity 

IS NOT a 

Regulated 

Activity 

The activity 

IS a 

Regulated 

Activity 

Dean of Academic 

Affairs authorises the 

activity and notifies the 

relevant manager 

Other 

activities 

The Dean of Academic Affairs notifies the 

relevant manager that the regulated 

activity requires a case to be brought 

before the Safeguarding Committee (SC) for 

consideration, with proposed mitigations to 

ensure safeguarding. The SC will make 

determination and recommend actions, as 

appropriate. The activity cannot take place 

until required DBS checks are complete.  

 

SC approves the activity 

to proceed with agreed 

mitigations, to include 

enhanced DBS checks. 

SC does not 

support proposed 

activity as too risky. 

It cannot proceed. 

Yes 

No 



 

Appendix 3: Code of Practice on Safeguarding Children and Vulnerable 

Adults 

The following Code of Practice applies to all Escape Studios staff and students 

who come into contact with children or adults at risk, whether acting in a paid or 

unpaid capacity. A “child” is any person under the age of 18. Read the Escape 

Studios Policy on Safeguarding and ensure that you are aware of your 

responsibilities. 

• Participate in the training available to you to support you in your work with 

vulnerable groups. 

• Be aware of regulated activities, as defined in the Safeguarding Vulnerable 

Groups Act 2006, and ensure that you do not inadvertently participate in 

such activities. 

• Maintain a professional attitude and demeanour when communicating with 

children, whether in person or via any medium, including digital social 

media. 

• Do not exchange personal contact details with children or accept friend 

requests on social media. 

• Treat all individuals with dignity and respect.  

• Never behave in a bullying, harassing, aggressive, abusive or discriminatory 

manner. 

• Do not stand aside if you observe any bullying or inappropriate behaviour by 

others. 

• Avoid unnecessary physical contact. 

• Avoid taking children alone in a vehicle on journeys, however short. 

• If you find you are in a situation where you are alone with a child wherever 

practicable make sure that others can clearly observe you. 

• Do not develop close personal relationships with children in relation to whom 

you are in a position of trust. 

• Do not make sexual, suggestive or inappropriate remarks to or about 

members of vulnerable groups, even in fun, as this could be misinterpreted. 

• If a member of a vulnerable group reports any abuse or inappropriate 

behaviour, you should report this immediately following the procedure set 

out in the Escape Studios Policy on Safeguarding. 

• The duty to report applies equally to complaints or accusations of historic 

character, and not just recent, abuse/inappropriate behaviour. 

• If you are the recipient of any complaint or accusation from a member of a 

vulnerable group, it is important to listen without making or implying any 

judgement as to the truth of the complaint or accusation. 

• If a member of a vulnerable group makes a complaint, or if there are other 

reasons for suspecting abuse, you should not attempt to investigate this 
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yourself, but should report your concerns following the Escape Studios Policy 

on Safeguarding. 

• Remember that those who abuse members of vulnerable groups can be of 

any age (even other members of vulnerable groups), gender, ethnic 

background or class, and it is important not to allow personal pre-

conceptions about people to prevent appropriate action taking place. 

• Although allegations should be reported only on a “need to know” basis, 

staff and students making allegations need not be concerned that they will 

be breaching confidentiality or the Data Protection Act, as complying with 

the policy overrides such obligations. If a member of staff or a student  

reports a concern and are distressed by the process, Escape Studios can 

provide support.  

• Under no circumstances access inappropriate or indecent material of 

children or young people on the internet or otherwise.  

• Ensure that you comply with appropriate licensing laws. 

  

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 



12 
 

Appendix 4. Reporting a safeguarding concern 

This section describes the process for reporting a safeguarding concern.  

Staff and other members of Escape Studios who become aware of a 
safeguarding concern, (e.g. abuse, harm, suicide risk), whether directly from a 
student or from a third party, should report these by following the following 

steps:  

• Listen carefully and stay calm. 

• Do not interrogate the student. Keep questions to a minimum and 
just clarify facts.  

• Do not make judgements and do not make promises (e.g. that 

‘things will be alright’). 

• Ask for their permission to report the matter to a Safeguarding 

Lead. 

• Make a full record of what was said, using the person’s words in as 
much as possible.  

• Submit a Safeguarding Report by raising a safeguarding case on 
Evision. If unable to do so, please complete a Safeguarding Report 

Form and send it to the Safeguarding Lead (See Appendix 5) 

If there is an immediate and /or significant concern for a student’s immediate 

wellbeing, staff should refer the matter directly to Emergency Services (e.g. 
A&E, the Police) or Social Care Services. After they have done so they should 
report the incident to the Safeguarding Lead by raising a safeguarding case via 

Evision or by completing a Safeguarding Reporting Form. Staff may discuss a 
potential referral before completing the form by contacting the Safeguarding 

Lead, Boryana Peevska-Cutting and the Deputy Safeguarding Lead, Kate 
Williams. 

On receipt of a referral, the Safeguarding Leads will conduct necessary enquiries 

in order to address any serious and immediate risk to the student, identify any 
internal support required by the student, and determine the appropriateness of 

referral to the relevant external agency to enable an effective response. This will 
be carried out in conjunction with relevant colleagues. 
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Appendix 5: Safeguarding Reporting Form 

If you become aware of a safeguarding concern regarding a student, or a child, 

or a young person, and you are unable to raise a safeguarding case via Evision 

please complete and return this form to the Escape Studios Safeguarding Leads:  

Boryana Peevska-Cutting: boryana.peevska-cutting@escapestudios.com  

Kate Williams: katherine.williams@escapestudios.com  

 

Referrer details  

Your name: Click or tap here to enter text. 

Your role title: Click or tap here to enter text. 

Today’s date  Click or tap to enter a date. 

 

Safeguarding concern details   

The student’s ID number (if known) (leave 

blank if this is an anonymous referral) 

Click or tap to enter a date. 

The student’s name (leave blank if this is 

an anonymous referral) 

Click or tap to enter a date. 

When did you become aware of the 

safeguarding concern? When was it 

reported to you? 

Click or tap to enter a date. 

How did you become aware of the 

safeguarding concern? 

Click or tap here to enter text. 

Where did the safeguarding concern take 

place? 

Choose an item. 

Please select the primary safeguarding 

concern from the drop-down list: 

Choose an item. 

Click or tap here to enter text. 

Please select an additional concern, 

applicable, from the drop-down list: 

Choose an item. 

Click or tap here to enter text. 

Provide a full description of the 

safeguarding concern(s) including dates, 

specific location and parties involved. 

Please state facts and, in cases of student 

disclosure, use their own words as much 

as possible 

Click or tap here to enter text. 

 

mailto:boryana.peevska-cutting@escapestudios.com
mailto:katherine.williams@escapestudios.com
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Please detail actions taken and who has 

been informed. 

Click or tap here to enter text. 

Are there any other details that you wish 

to disclose?  

Click or tap here to enter text. 

Please specify any stated student requests Click or tap here to enter text. 

Is the student aware that the referral is 

being made? 

Choose an item. 

 


