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Tester information 
 

 

Please indicate the categories tested by highlighting them in the summary 

 

Your name: ………………………………………………………………………………………………………..……………………………………………………………… 

Your society: ………………………………………………………………………………………………………..…………………………………………………………… 

The date and time you perform the test cases: …………………………………………………………………………………………………………………. 

The web browser you use to perform the test cases: ……………………………………………………………………………………………………….. 
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1 – IDA-APP - Scenario 1 (Consulting user) 
1.1 - Login 

Steps to perform Result: 

OK / KO 

Comment 

 

1. Navigate to the login page:  
https://test.ida-net.org/index.php?section=user&action=signin  

 

 

Expected Result: 

› Display the home page as usual 
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1.1.1 - Forgot password 

2. Click on “Click here if you have forgotten your password.” 

 

Expected Result: 

› After clicking a new section should display, showing new input 
boxes to fill in: User ID, Society and Captcha, as shown in the  
below screen capture 

 

  

3. Fill in the boxes with your user ID, company and the CAPTCHA  
code displayed underneath the society box 

4. Click on the “send password” button 
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Expected Result: 

› After complete, you should receive a new password at the email 
address linked to your IDA account (If you don't see it in your 
inbox, check your spam folder) 
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1.1.2 - Language 

5. Return on the login page 
https://test.ida-net.org/index.php?section=user&action=signin   

6. Select the “French” language 

7. Log in with your consultant user credential and press the “Enter” 

button 

 

Expected Result: 

› Your usual login id and password work as usual 

› Once logged in, the home is displayed in the selected language. 

 

  

 

1.2 - Search and display works 
1.2.1 - Quick search 
1.2.1.1 - Title 

Steps to perform Result: 
OK / KO 

Comment 
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9. Fill “¿Title_1” in “Titre” 

10. Click on the “Rechercher” button 

 

Expected Result: 

› The search takes approximatively 3.48 seconds 

› They should be a minimum of 2 results 
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1.2.1.1.1 - Full Word 
11. Now check the “Mot complet” case 

12. Click on the “Rechercher” button 

 

Expected Result: 

› The search takes approximatively 0.12 second 

› They should be a minimum of 1 result 

 

  

 

 

1.2.1.2 - Season 
Steps to perform Result: 

OK / KO 
Comment 

14. Clear all the fields with the “Vider champs” button   
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Expected Result: 

› All fields have been successfully emptied 

 

15. Fill “¿Title” in “Titre” 

16. Fill ”2” in “Saison” 

17. Click on the “Rechercher” button 

 

Expected Result: 

› The search takes approximatively 0.009 second 

› They should be a minimum of 4 results 
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1.2.1.2.1 - Episode ref. 
18. Now add the “Réf. épisode”: “5” to the search criteria 

19. Click on the “Rechercher” button 

 

Expected Result: 

› The search takes approximatively 0.013 second 

› They should be a minimum of 3 results 

 

  

20. Click on the result 

 

Expected Result: 
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› The “Liste de résultats de recherche” will be successfully 

displayed 

 

21. Click on the work with the title: "testů ' & “ ¿Title_3" 

 

Expected Result: 

› The work will be successfully displayed 

 

  

 

23. Return to the home page by clicking on the breadcrumb trail 

 

Expected Result: 

› You have been successfully redirected to the home page 
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1.2.1.3 - Participant 
Steps to perform Result: 

OK / KO 
Comment 

24. Clear all the fields with the “Vider champs” button 

 

Expected Result: 

› All fields have been successfully emptied 
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1.2.1.3.1 - Last name 
25. Fill “Delamane” in “last name”:  

26. Click on the “Rechercher” button 

 

Expected Result: 

› The search takes approximatively 0.0024 second 

› They should be a minimum of 3 results 
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1.2.1.3.2 - First name 
27. Now add the “first name”: “Laura” to the search criteria 

28. Click on the “Search” button 

 

Expected Result: 

› The search takes approximatively 0.01 second 

› They should be a minimum of 1 result 

 

  

29. Click on the result 

 

Expected Result: 

› The work will be successfully displayed, otherwise select the 

work with the title: "_testů ' & \“ ¿Title_1" 
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› The main title of the work is: "_testů ' & \“ ¿Title_1"

 

1.2.2 - Search in IPI/participants 
Steps to perform Result: 

OK / KO 
Comment 

Navigate to the search in IPI/participants page: 

 

Expected Result: 

› “Search in IPI/participants” page display as usual 

  

 

Steps to perform Result: 
OK / KO 

Comment 



Page 19 sur 68 
 

1.2.2.1 - Search with last name & first name 
29. Make a research with: 

the last name: “FIRTH”  

the first name: “Scott” 

30. Click on the “Search a participant” button 

 

Expected Result:  

› The search takes approximatively 0. 04 second 

› They should be a minimum of 1 result 

› The IPI NN of this result is: “00270390086” 
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1.2.2.2 - Search with IPI NN 
31. Clear all the fields 

 

32. Fill “00177264155” in “IPI NN” 

33. Click on the “Search a participant” button 

 

Expected Result: 

› The search takes approximatively 0.0466 second 

› There is 1 result 

› The last name of this participant is: “MOORE” 

 

  

 

 

1.2.3 - Create an IPI/participants 
Steps to perform Result: 

OK / KO 
Comment 
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Navigate to the search in IPI/participants page: 

 

Expected Result: 

› “Search in IPI/participants” page display as usual 

  

 

Steps to perform Result: 
OK / KO 

Comment 

34. Click on the “Create a new participant” button 

 

Expected Result:  

› A window allowing you to create your title appears 
 

 

  

35. Fill “Jamy” in “Last Name” 

36. Fill “Henry” in “First Name” 

37. Fill “314” in “Last Society/Database” 

38. Click on the “Save” button 
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Expected Result: 

› You will see a popup informing you that your participant has 

been successfully created 

 

 

 

1.2.4 - Advanced search 
Steps to perform Result: 

OK / KO 
Comment 
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39. Navigate to the advanced search page: 

 

Expected Result: 

› Advanced search page display as usual 

  

 

Steps to perform Result: 
OK / KO 

Comment 
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1.2.3.1 - Title & Country of production 
40. Make a research with: 

a. the society of the IDA work reference: “IDA”  
b. the country of production: “BOTSWANA” 
c. the language: “Japanese” 

 

41. Click on the “Search” button 

 

Expected Result: 

› The search takes approximatively 0.9 second 

› They should be a minimum of 6 results 
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1.2.3.1.1 - Master only 
42. Now check the “Master only” case 

 

43. Click on the “Search” button 

 

Expected Result: 

› The search takes approximatively 2.05 second 

› They should be a minimum of 1 result 
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39. Click on the result 

 

Expected Result: 

› The work will be successfully displayed, otherwise select the  
work with the title: "_test&Other&Title" 

› The main title of the work is: “_test&Other&Title” 

 

  

 

1.3 - Export cart 
Steps to perform Result: 

OK / KO 
Comment 

40. Click on the “Add to export cart” button   
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Expected Result: 

› A message appears successfully to indicate that your work is now 
in your cart. 

 

 
39. At the bottom of the page, click on “My User Profile” 

 

Expected Result: 

› “My User Profile” page display as usual 
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39. At the bottom of the page, make sure the following boxes are 

checked 

 

  

40. At the bottom of the page, click on the “My Export cart button”   
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Expected Result: 

› “My export cart” page display as usual 

 

 

 

1.3.1 - Export – CSV/Excel 
41. Select the work with the following IDA Reference: “314218000068” 

42. Check the “(Export – CSV/Excel)” box 

43. Click on the “Export selected works” button 

 

Expected Result: 

› A page appears asking me where I want to save it. (It depends on your browser. Check your download folder) 
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44. After saving it, I extract it with an archive extractor tool like 7-Zip. 

45. I open it with a spreadsheet program like Excel. 

 

Expected Result: 

› Its content appears as shown on the screen 

 

 

 

1.3.2 - Export – XML 
46. Return on your Export cart 

47. Uncheck the “(Export – CSV/Excel)” box 

48. Click on the “Ex. and remove selected works” button 

 

Expected Result: 

› A page appears asking me where I want to save it. (It depends on 

your browser. Check your download folder) 
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› A popup window appears to inform me that my work has been 

removed from my cart. 

 

49. After saving it, I extract it with an archive extractor tool like 7-

Zip. 

50. I open it with a web browser. 

 

Expected Result: 

› Its content appears as shown on the screen 
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2 – IDA-APP - Scenario 2 (Controller user) 
2.1 - Login 

8. Click on the “Déconnexion” button 

 

Expected Result: 

› You have been successfully redirected to the login page 

› The login page is in “French” 

  

› Select “Anglais/Americain” in “Langue” 

› Log in as a consultant user with press the “Aller” button 

 

Expected Result: 

› Your usual login id and password work as usual 
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› After login, the language of IDA has been changed successfully 

 

 

 

Steps to perform Result: 

OK / KO 

Comment 

1. Navigate to the login page 

2. Log in as a controller user with press the “Enter” button 

 

› Your usual login id and password work as usual 

  

 

2.2 - Import (Add a work) 
2.2.1 - My User Profile 

Steps to perform Result: 
OK / KO 

Comment 

3. Navigate to the “My User Profile” page:   
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Expected Result: 

› “My User Profile” page display as usual 

4. At the bottom of the page, make sure the following boxes are 

checked 

 

  

 

2.2.2 - Add a work 
Steps to perform Result: 

OK / KO 
Comment 
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5. Navigate to the add a work page: 

 

Expected Result: 

› Add a work page display as usual 

  

 

Steps to perform Result: 
OK / KO 

Comment 

2.2.2.1 - Create a work 
Title information 

6. Click on the “add title” button 

 

Expected Result: 

› A window allowing you to create your title appears 

 

  

7. Select “Main title” in “type” 

8. Fill “_test&Other&Title” in “Title” 

9. Select “Japanese” in “Language” 

10. Select “United Kingdom” in “Country” 

11. Press the save button 
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Expected Result: 

› Your title has been saved 

 

Work information 
12. Fill “314218000210” in “IDA Reference” 

13. Check the “Master” case 

14. In “Keywords”: 

Select “Documentary/Factual Series” in “Format” ; 

Select “Documentary” in “Type” ; 

Select “Animated” in “Animation or live“ ; 

Select “Sound” in “Sound” ; 

Select “Colour” in “Color” ; 

15. Select “Literary” in “Nature of Pre-existing Work” 

16. In “Shooting languages”: 

Select “Dutch” in “Language” ; 

Select “Indonesia” in “Country” ; 

 

Press the + button 

 

17. Select “Burma” in “Production country” 

18. Select “Internet” in “Initial destination” 

19. Select “Mobile devices” in “Real exploitation” 
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20. Check & submit 

 

Expected Result: 

› The new work has been successfully submitted 

 

 

› And you should receive an email indicating that your work has 

been successfully submitted 
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1. Navigate to the Import page: 

 

Expected Result: 

› Add a work page display as usual 

› You should see your work. No validation required 

  

 

2.3 - Enrichment and Update (On the page of the work) 
2.3.1 - Delete the work 

Steps to perform Result: 
OK / KO 

Comment 

22. Go to the work with the following IDA reference: 

“314218000130” 

Expected Result: 

› The work will be successfully displayed 
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30. Click on the "Delete" button.  

 

Expected Result: 

› A pop-up appears, asking you if you really want to delete the 

work.  

 

  

24. Press the “OK” button on the popup 

Expected Result: 

› The status of the job has been changed to "Deleted". 

 

  

› The “deleted” change has been reflected in the logs.   
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25. Return to the home page by clicking on the breadcrumb trail 

 

Expected Result: 

› You have been successfully redirected to the home page 

 

  

 

 

 

 

2.3.2 - Enrichment (Update – Rights of the participant) 
Steps to perform Result: 

OK / KO 
Comment 

31. Go to the work with the following IDA reference: 

“314218000113” 
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Expected Result: 

› The work will be successfully displayed 

› The main title of the work is: "_testů ' & \“ ¿Title_1" 

 

22. On the “participant information” section 

 

26. Click on the "Modify" button.  

 

Expected Result: 

› The participant pop-up window appears 
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23. Select the “SACD” company for rights “A” and “B” 

 

24. Press the “Save” button 

 

Expected Result: 
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› A popup indicates that the rights have been saved. 

 

27. Press the “OK” button on the popup 

Expected Result: 

› The participant's line has turned pink 
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› The “update” change has been reflected in the logs. 

 

  

28. Click on the "Modify" button again. 

 

Expected Result: 

› You can no longer change the rights Company 

 

  

29. Click on the cross to close the popup   
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Expected Result: 

› The popup has closed 

30. Return to the home page by clicking on the breadcrumb trail 

 

Expected Result: 

› You have been successfully redirected to the home page 
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2.3.3 - Enrichment (Add/Del - References) 
Steps to perform Result: 

OK / KO 
Comment 

32. Go to the work with the following IDA reference: 

“314218000210” 

 

Expected Result: 

› The work will be successfully displayed 
› The main title of the work is: “_test&Other&Title” 

 

  

31. On the “References” section.   



Page 48 sur 68 
 

 

2.3.3.1 - Add 
25. Click on the “Add reference” button 

 

Expected Result: 

› A window allowing you to create your reference appears 

 

21. Fill “314218000113” in “IDA” 

 

22. Press the save button 

 

Expected Result: 

› Your reference has been saved 
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› The “added” change has been reflected in the logs. 

 

  

2.3.3.2 - Delete data from a field 
35. Click on the cross to delete the reference  

 
 
Expected Result: 

› A popup appeared. 

 

  

36. On the popup. Click on the “OK” button 

Expected Result: 

› The reference has been deleted 

 

› The “deleted” change has been reflected in the logs. 
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37. Return to the home page by clicking on the breadcrumb trail 

 

Expected Result: 

› You have been successfully redirected to the home page 

 

  

 

 

2.4 - Import (XML - IHM) 
Steps to perform Result: 

OK / KO 
Comment 

38. Click on the “import” page   
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Expected Result: 

› The import page is displayed 

 

 

 

2.4.1 - Import an ADD file 
Steps to perform Result: 

OK / KO 
Comment 

39. Click on the “Choisir un fichier” button   
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Expected Result: 

› Depending on your browser, your file explorer window will open. 

 

40. Select the file named “ADD_WORK” 

 

Expected Result: 

› You can see the name of the work that you have selected 

 

  

41. Click on the “import” button   
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Expected Result: 

› The status of the work is on "Processing” 

 

› A message appeared saying that your company's works were 

blocked 

 

  

42. Refresh the web page 

Expected Result: 

› After a few moments, you should see the status change to 

“Validate” 

 

  

› In the "Work OK" column, the number “2” is displayed. 

 

  

 

 

2.4.2 - Import an UPDATE file 
Steps to perform Result: 

OK / KO 
Comment 

43. Click on the “Choisir un fichier” button   
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Expected Result: 

› Depending on your browser, your file explorer window will open. 

 

44. Select the file named “UPDATE_WORK” 

 

Expected Result: 

› You can see the name of the work that you have selected 
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45. Click on the “import” button 

 

Expected Result: 

› The status of the work is on "Processing” 

 

  

› A message appeared saying that your company's works were 

blocked 

 

  

46. Refresh the web page 

Expected Result: 

› After a few moments, you should see the status change to 

“Validate” 

 

  

› In the "Work OK" column, the number “2” is displayed. 

 

  

 

 

2.4.3 - Import an G_UPDATE file 
Steps to perform Result: 

OK / KO 
Comment 

47. Click on the “Choisir un fichier” button   
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Expected Result: 

› Depending on your browser, your file explorer window will open. 

 

48. Select the file named “G_UPDATE_WORK” 

 

Expected Result: 

› You can see the name of the work that you have selected 

 

  

49. Click on the “import” button   
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Expected Result: 

› The status of the work is on "Processing” 

 

› A message appeared saying that your company's works were 

blocked 

 

  

50. Refresh the web page 

Expected Result: 

› After a few moments, you should see the status change to 

“Validate” 

 

  

› In the "Work OK" column, the number “2” is displayed. 

 

  

 

 

2.4.4 - Import an DELETE file 
Steps to perform Result: 

OK / KO 
Comment 

51. Click on the “Choisir un fichier” button   
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Expected Result: 

› Depending on your browser, your file explorer window will open. 

 

52. Select the file named “DELETE_WORK” 

 

Expected Result: 

› You can see the name of the work that you have selected 
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53. Click on the “import” button 

 

Expected Result: 

› The status of the work is on "Processing” 

 

  

› A message appeared saying that your company's works were 

blocked 

 

  

54. Refresh the web page 

Expected Result: 

› After a few moments, you should see the status change to 

“Validate” 

 

  

› In the "Work OK" column, the number “2” is displayed. 

 

  

 

 

2.5 - Dashboard 
Steps to perform Result: 

OK / KO 
Comment 

55. Navigate to the “Dashboard” page:     
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Expected Result: 

› “Dashboard” page display as usual  

 

 

 

2.5.1 – Management of duplicates 
Steps to perform Result: 

OK / KO 
Comment 

56. Select “ARGENTORES” in “Society” 

57. Select “Duplicate” in “Dashboard” 

58. Select “2022-06-24” in “Period from” 

59. Press the ok button 

 

Expected Result: 

› You will see a possible number of duplicates (inter society). 

› You will see a possible number of duplicates (internal). 

 

 

  

60. Navigate to the “Management of duplicates” page:   

Expected Result: 

› “Management of duplicates” page display as usual 
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61. Select “Inter-society” in “Possible duplicates type” 

62. Select “ARGENTORES” in “Registering Society” 

63. Press the search button 

 

Expected Result: 

› The result is the same at the “inter Society” result of the “59” 

step 

 

  

64. Select “Internal” in “Possible duplicates type” 

65. Select “ARGENTORES” in “Registering Society” 

66. Press the search button 

 

Expected Result: 

› The result is the same at the “internal” result of the “59” step 

  

67. Go back at the dashboard page 

68. Select “SCAM” in “Society” 

69. Select “Duplicate” in “Dashboard” 

70. Select “2022-06-24” in “Period from” 

71. Press the ok button 

 

Expected Result: 
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› You will see a possible number of duplicates (inter society). 

 

72. Select “Inter-society” in “Possible duplicates type” 

73. Select “SCAM” in “Registering Society” 

74. Press the search button 

 

 

Expected Result: 

› The result is the same at the “Inter-society” result of the “71” 

step 

  

 

 

2.5.2 – Advanced search 
Steps to perform Result: 

OK / KO 
Comment 

75. Go back at the dashboard page 

76. Select “DAMA” in “Society” 

77. Select “Modifications” in “Dashboard” 

78. Press the ok button 

 

Expected Result: 

› You will see a possible number of “Updated works” 

 

  

79. Go to the advanced search page   
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80. Select “DAMA” in “By”, on the line “Updated works” 

 

Expected Result: 

› The result is the same at the “Updated works” result of the “78” 

step 

 

 

3 – Matching Tool 
3.1 - Login 

Steps to perform Result: 

OK / KO 

Comment 

 

3. Navigate to the login page:  
https://test.matching-tool.ida-net.org/dashboard 

 

Expected Result: 

› Display the login page as usual 

  

2. As a controller or an admin user. Fill out the login form with 

your credentials 
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3. Click on the “Log In” button 

 

Expected Result: 

› Your usual credentials work as usual 

› Once logged in, the home page is displayed 

› Display your society and your username as usual 

 

 

 

3.1 - Solr indexing test 
3.1.1 - Import an ADD file 

Steps to perform Result: 
OK / KO 

Comment 

6. Log in as a controller user. For this, refer to chapter 2.1 

7. On the imports page, import the file named as 
“MT_INDEX_ADD_WORK”. For this, refer to chapter 2.4.1 

 
Expected Result: 

› You have successfully imported the file and IDA has validated and 
imported your file. 

› After 5mn (Solr indexing time), you can now continue with the 
3.1.2 chapter 
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3.1.2 – Add a new submission 
Steps to perform Result: 

OK / KO 
Comment 

8. Click on the “Add a new submission” button 

 

Expected Result: 

› A popup will open 

 

  

8. Click on the “Upload the file” button 
 
Expected Result: 

› Depending on your browser, your file explorer window will open 

  

9. Select the file named as “MT_INDEX_CELF” 
10. Click on the “Create” button 
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Expected Result: 

› The CELF file is in the validating section 

 

11. Wait for the end of the validation of the file (you can refresh 
your page after 2-3mn if the file isn’t yet validated) 

 
12. When your file is in the “Ready to launch” section, click on the 

start/play button 
 

 
 

Expected Result: 

› You’ve seen a alert message says that your submit was started 

 
 

› After 2-3mn, you can see that your submit is in the “Finished” 
section 
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› You can now check if there’s a match with the file that you 
imported in chapter 3.1.1 

 

 

4 – WordPress 
4.1 - Login 

Steps to perform Result: 

OK / KO 

Comment 

 

1. Navigate to the login page:  
https://www.ida-net.org/member-login/ 

 

Expected Result: 

› Display the login page as usual 

› Display 3 categories (Overview, Contact us, Login) on the header 

  

4. Fill out the login form with your credentials 

5. Click on the “Log In” button 
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Expected Result: 

› Your usual credentials work as usual 

› Once logged in, the home page is displayed 

› Display 5 categories (Overview, Knowledge Base, Ida toolbox, 
Contact us, Log out) on the header 

› Display 2 flags on the header 

 

 

 


