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Introduction
The Adult Literacy for Life National Programme Office (ALL Office) has created this document to assist you with making a submission to the Family Literacy resource bank. 
It is important you read and understand these guidelines before you make a submission. 

If you have any questions, you can contact the ALL Office at allinnovation@solas.ie. 


Purpose
The family literacy resource bank is for family literacy tutors, programme coordinators, and family literacy providers (for example, Education and Training Boards (ETBs), Libraries, Home School Community Liaisons, Family Resource Centres, and other community partners.)

The aim of bank is to share resources and provide practitioners with easy access to: 
· Materials, lessons, and project ideas
· Professional learning and development 
· Research and evidence-based guidelines
· Useful websites


What is Family Literacy?
Family literacy happens in homes in Ireland every day when parents engage in fun and rich literacy activities that support their children’s language and literacy development. This may include reading a book, telling stories, or playing games.

Family literacy promotes the relationship between the parent and child that optimises the essential home learning environment.

Family literacy promotes a culture of learning in the home that matters, for our families, our communities, and our society. 
McCarthy, 2025


Submissions process
· You must complete your submissions through this online form: Submissions form - Family Literacy resource bank 
· To complete your submission, there are three steps:
1. Read these guidelines.
2. Complete the online form once for each resource. The questions and format are listed at the end of this document so that you can prepare your submission offline (Appendix A). 
3. Email all resources to allinnovation@solas.ie using the subject line "Family Literacy resource bank project", followed by the name of your resource.  
· The ALL Office will put a call out for submissions to the Family Literacy resource bank at least once per year. 

Guidelines for inclusion on family literacy resource bank
The panel will meet to evaluate submissions based on the following criteria:
· Plain language and literacy friendly in design. NALA’s Guidelines for good adult literacy work and Writing and design tips provide more information.
· Adult literacy, numeracy, or digital literacy core to its purpose.
· In keeping with the definition of family literacy.
· All materials and resources are included.
· All materials and resources are in a format that is easy to share on the platform.  
· Permission of the authors and organisation to submit the resource(s) has been confirmed.
· Confirmation that no sensitive or personal information is included and that all appropriate consent has been received in preparation for the resource(s) to be shared publicly.
· Where there are similar resources submitted, the panel may choose to include only a limited number of resources that offer good practice in a particular area. This is so that the bank can be easily managed and used.

Evaluation panel
· The panel should have a minimum of three people experienced in family literacy.
· Where a panel member has a personal or professional interest in a resource submitted, they should step aside for the evaluation of that resource.
· Confidentiality: Members should not pass on or discuss any submissions, information, or recommendations.

Roles and responsibilities
The Adult Literacy for Life National Programme Office (ALL Office) will:
· Call for, receive, and respond to submissions, through the ALL team nationally,
· Invite nominees to make up the panel,
· Send on the submissions and documents to panel,
· Organise the panel meeting(s),
· Provide support and guidance to the panel,
· Record the decisions of the panel, and,
· Provide decision on the submission to the person submitting.


Panel members are expected to:
· Have a good knowledge and understanding of the family literacy landscape and existing resources,
· Read the guidelines,
· Read each submission and resource and give their own evaluation,
· Attend the meeting(s) of the panel, and,
· Agree on the decision for each submission.

The panel will meet to evaluate the submissions according to the table below:
	Evaluation 
	  Yes
	No

	 A 
	 Plain language and literacy friendly in design. 
	 
	

	 B 
	Adult literacy, numeracy, or digital literacy core to its purpose.
	
	

	 C 
	In keeping with the definition of family literacy.
	  
	 

	D
	All materials and resources are included.  
	
	

	E
	All materials and resources are in a format that is easy to share on the platform.
	
	

	F
	Permission of the authors and organisation to submit the resource(s) has been confirmed.
	
	

	G
	Confirmation that no sensitive or personal information is included and that all appropriate consent has been received in preparation for the resource(s) to be shared publicly.
	
	

	H
	Is this the only resource of its type or subject matter that has been submitted or already included?
	
	

	 Decision
	

	 Feedback




The panel have the following options for each application: 
1. For inclusion: Where all answers are ‘yes’, the submission will be included on the Family Literacy resource bank.
2. Not for inclusion: Where the answer is ‘no’ for any question except H, the submission will be referred back with feedback.
3. For inclusion or not for inclusion: Where H is answered ‘no’, it is at the discretion of the panel to decide to include the resource or not. If the resource is not being included, feedback will be provided.





Appendix A:
Family Literacy Resource Bank submission form: Questions and formats
Based on the latest test submissions and guidelines, the form typically asks for the following information:
	
	Question
	Format / Type
	Answer required

	1.
	Name of person submitting this resource
	Short text
	Yes

	2.
	Your role
	Short text
	Yes

	3.
	Your organisation
	Short text
	Yes

	4.
	Email
	Short text
	Yes

	5.
	Do you have permission of the authors and organisation to submit this resource?
· Yes
· No
	Yes/No (checkbox)
	Yes

	6.
	I confirm that no sensitive or personal information is included in this resource submission. All appropriate consent has been received by me and/or my organisation in preparation for this resource.
· Yes
· No
	Yes/No (checkbox)
	Yes

	7.
	Title of resource or project
	Short text
	Yes

	8.
	Description (up to 250 words / 1300 characters)
	Long text
	Yes

	9.
	Author(s)
	Short text
	Yes

	10.
	Partners (please list all organisations involved in developing this resource)
	Short text
	Yes

	11.
	Year developed
	Short text
	Yes

	12.
	Format: (Only tick the box where it is relevant)
· Course or lesson plans 
· Materials for adapting
· Workbook or worksheets 
· Workshops for practitioners 
· One-off events 
	Multiple choice
	

	13.
	Duration for delivery (number of weeks and hours per week)
	Short text
	Yes

	14.
	Recommended venue
	Short text
	Yes

	15.
	Target groups (if any):
· Older adults (55+) 
· Members of the Traveller Community 
· Persons with disabilities 
· Low-paid workers 
· Carers 
· One-parent households 
· Ex-offenders
· Persons recovering from addiction 
· Long-term unemployed 
· Migrants 
· International protection applicants 
· People with language needs
· Other
	Multiple choice
	

	16.
	Other target groups:
	Short text
	

	17.
	Appropriate for parents of children aged:
· Early years: 0-5 years old
· Primary school age
· Post-primary
· All ages
	Checkbox
	Yes

	18.
	Do you have resources available to share, e.g. course outline, lesson plan, workbook, classroom materials, etc.:
· Yes
· No
	Yes/No (checkbox)
	Yes

	19.
	Please confirm that you have emailed all resources to allinnovation@solas.ie using the subject line "Family Literacy resource bank project" followed by the name of your resource.
· I have emailed resources to allinnovation@solas.ie
· I have no resources for sending to allinnovation@solas.ie 
	Checkbox
	Yes

	20.
	Links specific to this project (URLs): (optional)
	Short text 
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