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DATE
[Eligible Entity]
Attn: [Authorized official, Title of official]
[Address Line 1]
[Address Line 2]
RE: MEMORANDUM DOCUMENTING UPDATE IN LANDOWNERSHIP RECORD FOR PARCEL [ENTER NEST PARCEL NUMBER] ON ALE-AGREEMENT [ENTER NEST ALE-AGREEMENT NUMBER], ATTACHMENT [SELECT ONE: A, B, or C]

Dear [ELIGIBLE ENTITY]:
This memorandum serves to document a jointly agreed-to change to ALE Agreement [ENTER NEST ALE-AGREEMENT NUMBER] between the United States of America, acting by and through the United States Department of Agriculture (USDA) Natural Resources Conservation Service (NRCS) on behalf of the Commodity Credit Corporation (CCC) and the [ELIGIBLE ENTITY].   Pursuant to the terms of the ALE agreement, NRCS may only provide cost-share to the [ELIGIBLE ENTITY] for the purchase of an agricultural land easement on eligible land from eligible landowners.  
Prior to providing cost-share assistance to [ELIGIBLE ENTITY] for the purchase of an agricultural land easement, NRCS must verify and document the eligibility of the current landowners of record.  NRCS has been made aware that subsequent to the eligibility determinations for the landowners of the above-listed parcel that a [SELECT ONE: TRANFER OF LAND OWNERSHIP HAS OCCURRED or CORRECTION TO THE IDENTIFIED LANDOWNERS OF RECORD IS NEEDED].  The purpose of this memorandum is to update NRCS records to identify correctly and accurately all of the landowners with a current fee or title interest in above-listed parcel and document the results of the required landowner eligibility determinations.   
The following table lists the land ownership information provided at the time the above-listed parcel was originally identified on the ALE agreement as selected for funding and the updated land ownership information as it has been provided to NRCS:

Table 1: Land Ownership Provided at Time of Parcel Enrollment in ACEP-ALE 
	Landowner Name
	Decisionmaker (Y/N)
	Ownership Share (%) of Parcel
	Commensurate Reduction Required (Y/N)

	
	
	
	

	
	
	
	

	
	
	
	

	TOTAL OWNERSHIP SHARES (MUST EQUAL 100%)
	
	


Table 2: Updated Land Ownership for Parcel Enrollment in ACEP-ALE 
	Landowner Name
	Decisionmaker (Y/N)
	Ownership Share (%) of Parcel
	Commensurate Reduction Required (Y/N)

	
	
	
	

	
	
	
	

	
	
	
	

	TOTAL OWNERSHIP SHARES (MUST EQUAL 100%)
	


NRCS has determined that the updated landowners listed in table 2 above meet the adjusted gross income (AGI) and highly erodible land and wetland conservation (HEL/WC) landowner eligibility requirements. [INSERT THE FOLLOWING SENTENCES ONLY IF A COMMENSURATE REDUCTION IS APPLICABLE: However, NRCS has also determined that one or more of the updated landowners is operating as a legal entity, general partnership, or joint venture that has members who do not meet the AGI requirement. Therefore, the payment of the Federal share must be reduced by an amount that is commensurate with their direct or indirect ownership interest in the landowner-entity.  Specifically, the landowner-entity [ENTER: Name of landowner-entity] holds a [ENTER: Percent ownership of parcel by landowner-entity] percent ownership share of the above-listed parcel.  While [ENTER: Name of landowner-entity] does meet the AGI eligibility requirements at the entity level, [ENTER: Percent of membership shares in landowner-entity held by AGI ineligible members] percent of its members do not meet the AGI eligibility requirements.  Therefore, based on the AGI requirements for landowners operating as legal entities, the payment of the Federal share that may be provided for this parcel will be reduced by [ENTER % OF REDUCTION] percent]. 
(Example:  Specifically, the landowner-entity Smith Farms, LLC holds a 50-percent ownership share of the above-listed parcel.  While Smith Farms, LLC does meet the AGI eligibility requirements at the entity level, 50 percent of its members do not meet the AGI eligibility requirements.  Therefore, based on the AGI requirements for landowners operating as legal entities, the payment of the Federal share that may be provided for this parcel will be reduced by 25 percent.)  
If you are in agreement with the changes identified above in table 2, please sign the below acknowledgement and return it to [ENTER NRCS CONTACT INFORMATION].   Please retain a copy of this memorandum and the acknowledgement for your file.  NRCS will not process any cost-share payments associated with the above-identified parcel without receipt of the signed acknowledgement.  
ACKNOWLEDGEMENT OF UPDATE TO LANDOWNERSHIP RECORD FOR PARCEL [ENTER NEST PARCEL NUMBER] ON ALE AGREEMENT [ENTER NEST ALE-AGREEMENT NUMBER], ATTACHMENT [SELECT ONE: A, B, or C]

The undersigned hereby concur that the landowner information provided to NRCS and reflected in the updated ownership table above identifies correctly and accurately the current landownership of record of the above-listed parcel.  The undersigned acknowledge that NRCS has updated the landowner eligibility determinations and associated NRCS ALE agreement records for the landowners as identified on the updated ownership table.  The undersigned agree to notify NRCS immediately if any further changes in land ownership occur prior to the acquisition of the agricultural land easement and acknowledge that NRCS will not provide cost-share assistance for the above-listed parcel if the landowners of record at the time the easement is closed do not meet the landowner eligibility requirements.   

Print Name 



Signature




Date
Sincerely,
State Conservationist
CC:

Assistant State Conservationist for Easements, NRCS, State
Grants Management Specialist, NRCS, GASB Location
National ALE Program Manager, NRCS, Washington, DC

Natural Resources Conservation Service

Post Office Box 2890, Washington, D.C. 20013

An Equal Opportunity Provider, Employer, and Lender


